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1 General Information

1.1 Application Overview

The E-Procurement System (EPS) is the application of on-line electronic tender processing, contract
management and auction processing for the ECIL. The EPS application will allow users to capture data at
various levels of the procurement process using various security features like digital signature, digital
certificate, encryption and decryption of data etc. This application can be accessed with valid user id /
password in combination with a digital certificate for administrators. This application will be utilized in the
following process areas:

RFQ (Tendering, Pre-Bid Query etc.): The RFQ (Request For Quotation) module contains the process of
NIT (Notice Inviting Tender) and Tender Document Management, Corrigendum, Pre-Bid Query and
Responses.

BID (Bidding, Evaluation, etc.): The Bid module contains the process of Payments for Tender Document
Cost and EMD. Technical Bid, Financial Bid, Tender Box Opening, Tabulation Statement and Bid
Evaluation. All authorized vendors can participate in bidding process.

ADMIN: EPS application calls for extensive administration responsibilities to be handled by registered
administrators from ECIL. These administrators will have roles divided amongst them based on their
location and authority. EPS Administrator and Divisional Administrators are two types of administrators
who will look after all the administrative functions and also maintain the application on an ongoing basis.
Administrators need to be technical and well versed with functions and terminology of the system which
will be covered in the training part during or after project implementation. The sub-sections here will
elaborate on the functions and procedures required to build the application.

Help Desk/ECIL-Team: The Help Desk/ ECIL-Team is the module of the EPS application which provides
the facility to the users like Vendors, ECIL users and others who can get help easily through this
functionality, if they face any problem at the time of using the application or any query they have
regarding the application. This module tracks the log of all queries raised by different users and log of
replies sent by Help Desk/ ECIL-Team.

1.2 Purpose

Purpose of this document is to guide ECIL Users, their Vendors etc. on how to operate the E-
Procurement Application, which has been developed for the purpose of e-procurement. This manual will
help user to familiarize with various pages provided in the application and generating reports from the
application.

The document will be used by end-users to understand the functionality of the application.

1.3 Scope

Execution of processes of the application will be described in this document.
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1.4 Points of Contact
For clarification about any specific process of EPS application the contact point Help Desk/ECIL-Team.

1.5 General Functionality

1.5.1 Software & Hardware Requirements
In each client machine to browse the EPS application following configuration is required:

Minimum Hardware Resources:
Processor — P IV

Ram — 512 MB

Minimum Software Resources:
Windows XP

Java Version 7 Update 21 (Mandatory)
Internet Explorer 8.0 and above

Google Chrome Version 12.0 and above
Digital Certificate- Class 3

Internet Connectivity

1.5.2 Internet Basics

The Internet is a worldwide system of computer networks facilitating access to information and people.
Using the Internet to access and use EPS Application requires an Internet connection, Internet Explorer
8.0 browser application. A browser allows access to Web pages on the World Wide Web (www or the
Web). The Web is a universally accepted standard for sharing information on the Internet.
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Title Bar
Web Page Controls
| Bar
& hitpsyetenders cilcoin/ - Intemet Explorer provided by HCL Infosystems Uimited W — r (E=ol >
@LJ v [g https://etenders.ecil.co.in < / M- HREAR |i; TV SEaTEn =
File Edit View Favorites Tools Help = URL
Jp Favorites ¢ B Suggested Sites v ] Official Website of Electro... ] Get more Add-ons + (Loca tibn
| @ nttps://etenders.ecil.co.in/ ] fi v B v @ v Pagev Sofetyv Took~ @
T = Identifier
Seh) _/'c Electronics Corporation of India Limited \/Nﬂ"ﬂ" il )
22 IS A Gowt. of India (Dept. of Atomic Energy) Enterprise gl ‘
31Jul-2014 11:35:47 IST ‘
Quick Links
NIT Summary
Resources
System Settings
CA
‘Acrobat Reader
| <l i ] »
€ Internet | Protected Mode: On G~ ®Raxn ~

Title Bar:

The title bar at the top of the page displays the title of the application. When more than one window is
open, the title bar of the active window is shown with a darker colour; the other open title bars appear
faded.

Control lcons:

In the right corner of the title bar, there are three control icons. With a mouse click, the Minimize icon [
reduces or minimizes the window to the bottom of the page. To enlarge the window back to full size, click
on the appropriately titled box at the bottom of the page. The Minimize/Maximize icon &l reduces the
window to a smaller size, allowing the user to view other open windows or the desktop. To enlarge the
window back to full size, click on the Minimize/Maximize icon again. The last control icon *is the Close
icon. Clicking on this control icon closes the browser application (and the document or application open
within the browser) and returns the user to the desktop.

Menu Bar:

The menu bar provides drop-down menus for browser functions. By placing the cursor over a menu item
and clicking on it with a left mouse button, the drop-down menu appears. Highlight the appropriate menu
function with the cursor to make a selection.
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Available menu functions are text items in bold. Menu functions that are not available appear faded and
cannot be activated.

& https://etenders.ecil.coin/

Iiu Edit View Favorites Tools Help

New tab CtrlsT B
Duplicate tab Ctri+K . R
talicate tal “X Lorporation of India Limited f"m
New window CtrlsN ) ) SECUR
la (Dept. of Atomic Energy) Enterprise powersd by Symantec
New session
I Jees Cuteo 31Jul-2014 2:10:49 IST
Edit with Microsoft Office Word
Save
Save as... Ctres  NIT Summary
Close tab CtrlsW
Page setup..
Print... Ctrl+P
Print preview... 2
Send 3
Import and export...
Properties
Work offline

Exit
o —

Documents

CVC Guidelines

Only secure content is displayed.  What's the risk? Show all content |

Tool Bar:

‘@Back - o | ) Sgarch 7 Favarites 44 | - 2Z-0 0

The tool bar consists of buttons representing browser functions. Each icon has tool tip which indicates its
function. If mouse cursor is kept on a specific icon then the tool tip will be displayed. For example through
Back Icon you can go to previous page, through Right Arrow Icon you can move to next page if next page
exists other is it will be disabled and faded.

URL -Location Identifier:

The unique location of the Web application is called the Uniform Resource Locator (URL). The URL is
used to find a particular Web page among all the computers on the Internet. Enter the desired URL in the
Location field and press the Enter key.

Links:
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A link provides a method to move quickly from the current page to another Web page.

Quick Links

Login

MNew Vendors

Learning Center

Helpdesk /| Queries

FAQ

For example if the cursor is kept on the link Login and clicked it will open a login page.

Scroll Bar:

The horizontal and vertical scroll bars allow users to move around and view portions of the document that
might not be visible on the screen.

[ I o

To move around on a page, use the single arrow directional buttons (i.e., E|, Z[ ﬂ, Down ~|
). Users can also click on the scroll bar and slide to the desired location in the document.

1.5.3 Initial Browsing Settings

Internet Browser Settings (Windows 2007)

For internet browser settings, to enable digital signature, go to menu bar and click the option Tools, it will
display different menu options, have been shown below. From the menu option Internet Qptions will be
selected.
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Z} about:blank - Microsoft Internet Explorer

File Edit Wiew Faworites | Tools  Help | i f
- - i » :
QDback - @) - [« [g] @i Helandhews s e p-SBUR
Pop-up Blocker 2 =
Address @about:blank Manage add-ons. .. ;I G0 Links **
Synchronize., .. ;I

Windows Update

Sun Java Consale

[
4

Enables vou ko change settings.,

When the internet options will be selected it will open another window named as Internet Options, which
is displayed below, to fix the browser settings as per requirement. In the following screen in the internet
options window multiple tabs are displayed. From this Security tab will be selected.
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l =10l LML O [~ n n [ - 1M HEIMT - - D ll
et options 20 —'—'| -
i i
General II F'ri\-'ac:_l,ll Contentl Connectionsl F'rogramsl .t'-\dvanc:edl g ﬁ
;‘:\ —Home page j G0 | Links **
[ % You can change which page ba wze for pour home page. ;l

Address:

Uze Current Uze Default Uze Blank

— Temporamy Internet files

<y Fages you view on the Internet are stored in a special folder
& Y for quick viewing later.

Delete Cookies... Delete Files. .. Settings...

— Histomy

The History folder containg links to pages you've visited, for
guick. acceszs to recently viewed pages.

Days to keep pages in histony: IE! 3: Clear Histary |

Colorsz... I Fonts... | Languages... | Lccessibility... |

(0] I Cancel | Apply I
[&] Done [ | | | |4 nternet

|-
4

When the General tab marked by red colour, will be selected it will display the following screen from
which Custom Level Button is to be clicked.
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chl neEinl: [l S il ne=ddnl= =INnre —Inlﬂ
_F Internet Options il | | >
| .
General Secuity I Privacy I Content I Connections I Programs I Advanced I 5 ﬁ
A Select a Web content zone to zpecify itz securnty settings. j Go Links **
[ . ‘-*--g o e .
Local intranet  Trusted sites Restricted
sites
Internet
This zone containg all Web sites pou BT |
haven't placed in other zones =
— Securty level for thiz zone
Custom
Cusztarn zettings.
- To change the zettings, click Custom Lewel.
- To uze the recommended zettings, click Default Lewel
Custom Level... || Detault Level |
ak. I Cancel I Lpply |
| -|
[&] Done | Tnkernet o

When custom level button, which is red marked, will be clicked it will open another window as Security

Settings, which is displayed below. In the security settings window lot of options will be displayed, some
of which are to be set.
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finternet Options 2x
| 2|

Settings:

Enced I

@ Allowe Scriplets
O Disable
{*} Enable
O Prompt
@ Autamatic prompting For Activer controls
O Disable
& Enable J
@ Binary and script behaviors
O Adrinistrator approved

@ Ackiver controls and plug-ins d -
[

O Disable
{*} Enable
@ Download signed Activel controls

e T Y B il
4| | 3
 Reset custom sektings
Reset o ] Reser |

QI I Cancel | —
Ok | Cancel | Eppl |

Among all options following options are to be set in the above window:

Automatic Prompting for ActiveX Controls > Disable
Binary and script behaviours > Enable
Download Signed ActiveX Controls > Enable
Download Unsigned ActiveX Controls > Disable
Initialize and Script ActiveX controls not marked as safe > Enable
Run ActiveX Controls and Plugins > Enable
Script ActiveX controls marked safe for scripting > Enable
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Internet Browser Settings (Window XP)

For internet browser settings, to enable digital signature, go to menu bar and click the option Tools, it will
display different menu options, have been shown below. From the menu option Internet Qptions will be

selected.

/= Blank Page - Windows Internet Explorer

et os 4

2 :éx about:blank

v [#2]| x| |

|| 2

File Edit View Favorites Help

e e ‘ & Blank Page

Delete Browsing History...

Pop-up Blocker
Phishing Filter
Manage Add-ons

windows Update

windows Messenger

Diagnose Connection Problems...

Send to OneNote
Google Gears Settings
Sun Java Console

Internet Options

- B

a a >»
= ~ |-k Page v {F Tools ~

Ho24N% v

When the internet options will be selected it will open another window named as Internet Options, which
is displayed below, to fix the browser settings as per requirement. In the following screen in the internet
options window multiple tabs are displayed. From this Security tab will be selected.
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/" Blank Page - Windows Internet Explorer

———

Co- b =2

Edit

General |Security | Privacy | Content | Connections | Programs | Advanced |

E Vie
o < lemank ’-} - @ v |:bPage v {C Tools ~ 2

Home page L
@ To create home page tabs, type each address on its own line.
0
o ! about:blank

[ Use current ][ Use default ][ Use blank ]

Browsing history

»"/"I—” Delete temporary files, history, cookies, saved passwords,
) and web form infarmation.

[ Delete... ][ Settings ]

Search
p Change search defaults. Settings
Tabs
[} | Change how webpages are displayed in Settings
 — tabs.
Appearance

[ Colors ][ Languages ][ Fonts ][ Accessibility ]

l OK AI [ Cancel ] Apply

Done €D Internet H240% -

When the Security tab marked by red colour, will be selected it will display the following screen from
which Custom Level Button is to be clicked.
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~ Blank Page - Windows Internet Explorer

——

G-

j Internet Options

File  Edit iev

w o ‘gﬂlankPage

[GeneralJ Security lPrivacy | Content “ Connections “ Programs “ Advanced | i & - [ Page + {0 Tooks ~ »

Select a zone to view or change security settings.

@ @ v O

Localintranet Trusted sites  Restricted
sites

Internet :
0 This zone is for Internet websites, =52

except those listed in trusted and

restricted zones.

Security level for this zone

Custom
Custom settings.
- To change the settings, click Custom level.
- To use the recommended settings, click Default level.

l Custom level... J[ Default level ]

[ Reset all zones to default level ]

Apply

€ Internet #100% v

When custom level button, which is red marked, will be clicked it will open another window as Security
Settings, which is displayed below. In the security settings window lot of options will be displayed, some

of which are to be set.
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‘Blank Page - Windows Internet Explorer

—

&)~ I@ about:blank

File Edit View Favorites Too

oo I@BlankPage

@ Internet Options
.

Security Settings - Internet Zone

Settings

.s i \;)'Page v {F Tools ~ =

Links

% NET Framework
5% Loose XAML
O Disable
(® Enable
O Prompt
@3 XAML browser applications
O Disable
(® Enable
O Prompt
% %PS documents
O Disable
(® Enable
O Prompt
& .NET Framework-reliant components

& Run components not signed with Authenticode
(3 Nicshla

< I \

<

52

*Takes effect after vou restart Internet Explorer

Reset custom settings

Reset o v/

[ Reset... ]

[ o

I[ Cancel ]

w Tnternet

# 100%

-

Among all options following options are to be set in the above window:

Automatic Prompting for ActiveX Controls

Binary and script behaviours

Download Signed ActiveX Controls

Download Unsigned ActiveX Controls

Initialize and Script ActiveX controls not marked as safe
Run ActiveX Controls and Plugins

Script ActiveX controls marked safe for scripting

Internet Browser in Windows Vi

Disable
Enable
Enable
Disable
Enable
Enable
Enable

20 20\ 20 20 2\ 27

For internet browser settings, to enable digital signature, go to menu bar and click the option Tools, itwill
display different menu options, have been shown below. From the menu option Internet Qptions will be

selected.
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(€ Blank Page - Windows Internet Explorer : ‘E@lg
UU - |g about:blank ad ‘ ‘7| X I | Google 2 |
File Edit View Favorites JIGLISE Help
Google 1Cv7 ] Delete Browsing History... £ 147 blocked | PP Check v § Autolink » > () Settingsv
Do @ BlankPage | Diagnose Connection Problems... @ v B - (éﬂ v [ Page v »".‘} S TR,
4 Pop-up Blocker » %
Phishing Filter »
Manage Add-ons 4
Subscribe to this Feed...
Fee covery 12
Windows Update
Send to OneNote

Google Gears Settings

Sun Java Console

Internet Options

Contains tools commands. #100% ~

When the internet options will be selected it will open another window named as Internet Options, which
is displayed below, to fix the browser settings as per requirement. In the following screen in the internet
options window multiple tabs are displayed. From this Security tab will be selected.
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(& Blank Page - Windows Intemet Explorer =8 & |

W ‘G_ about:blank V|‘1| X ‘ ‘ Google o

EIE hi M2 i ] Internet Options 2
Google [G : Go H — » () Settingsv
5 S| | General Privacy | Content | Connections | Programs | Advanced| 5 »
w R ‘ & Blank Page v |12} Page v {0} Tools v
—— Home page
l/? To create home page tabs, type each address on its own line.
1

-

[ useaurent | [ usedefaut | [ useblank

Browsing history

v’I_ \ Delete temporary files, history, cookies, saved passwords,
'/ and web form information.

Search
p Change search defaults.

Tabs

| | Change how webpages are displayedin Sef
[

Appearance
) () () (i)

i

€ Internet | Protected Mode: On #100% v

When the Security tab marked by red colour, will be selected it will display the following screen from
which Custom Level Button is to be clicked.

@ Blank Page - Windows Intemnet Explorer =8 %

UU |g, about:blank v ‘ ‘7| X [ ‘ Google Pl =
File Edit Vie Favorites  Tools  Help

Google |G +] Go jut By acem 8147 blacked | 45 ' .» @ Settings~
- [ Intemet Options ? - >
i & |@Bnkpoge v [ Page v ) Tools v

Seaurity | privacy | Content | Connections | Programs | Advanced|

Select a zone to view or change security settings.

@ & v O

Localintranet Trusted sites  Restricted
sites

Internet

This zone is for Internet websites,
except those listed in trusted and
restricted zones.

Security level for this zone

Custom
Custom settings.
- To change the settings, diick Custom level.
-To use the recommended settings, dlick Default level.

[V] Enable Protected Mode (requires restarting Internet Explorer)

Reset all zones to default level

Done ®100% v

Vendor Manual Page 17




Vendor User Manual

When custom level button, which is red marked, will be clicked it will open another window as Security
Settings, which is displayed below. In the security settings window lot of options will be displayed, some
of which are to be set.

Among all options following options are to be set in the above window:

Automatic Prompting for ActiveX Controls > Disable
Binary and script behaviours > Enable
Download Signed ActiveX Controls > Enable
Download Unsigned ActiveX Controls > Disable
Initialize and Script ActiveX controls not marked as safe > Enable
Run ActiveX Controls and Plug-in > Prompt
Script ActiveX controls marked safe for scripting > Enable

1.5.4 Javainstallation verification
e Open command prompt. (Click windows+R (for RUN prompt) and type “cmd” and click ok).

o Here type below command and press enter. So you will get current java version installed in your
PC.

» Java —version

B Ch\Windows\system32\cmd.exe -0 ﬁ

Microsoft Windows [Uersion 6.1.76811
Copyright <c? 2009 Microsoft Corporation. All rights reserved.

C:Users~admin>java —version
java version "1.7.8_21"
JavatTH> SE RBuntime Environment <huild 1.7.8_21-hiill

Java HotSpot<TH>» Client UM <huild 23.21-hB1,. mixed mode, sharingl

C:sUzerssadmin>

» Verify whether java classpath is fixed or not.
¢ Right click on Computer and select Properties.

Or
e Go to Control Panel and click System from all control panel items

e Atthe left side menu items select Advanced System settings. Now you will get System
Properties popup.

e Click on Environment Variables button, so you will get new popup Environment Variables.
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e There you can find two list of variables User Variables for Admin and Environment Variables.

e Now check if Classpath variable is there or not in Environment Variables list.

e If Classpath variable is available in that list, go to that location what you have found in value of
that Classpath variable and check if JRE was installed on that location or not. If not found, select
Classpath and click edit and enter your JRE location in value text box and click save.

e If Classpath variable was not found, select New and fill variable name as Classpath and fill
variable value as your JRE installed location (Ex location: C:\Program Files\Java\jre7\lib) and

click OK.

1.5.5 Installation of Digital Certificate from USB Token

After successful installation of the token driver from the CD available with the token (as per
procedure prescribed by digital certificate supplier), insert your USB token in the computer.

Step |

If the token driver is properly installed you can see the private keys of your Digital Sighature &
Encryption Certificate in personal folder in the Internet Explorer.

To go on the Personal Folder, Please Click on Tools->Internet Options->Content->Certificates

in the Internet Explorer.

Certificates
|

Intended purpose:

Certificate intended purposes

Issued To Issued By
Elho IDRET Certifying Auth...
Rajesh Chand Sharma Tata Consultancy Ser...
srivastava Tata Consulbancy Ser. ..
srivastava Tata Consultancy Ser, .,

Expiratio. ..
2i5jz007
Fi2zfzo09
&f4/2008
Bf4[2008

Persanal | Other People | Intermediate Certification Authorities || Trusted Rook Certificatior. € *

Friendly Mame

<Mone =
=Mone>
<Mone>
=Mone >

Close

Vendor Manual
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Step I

After getting your certificate in the personal folder, now export the public keys of the certificate
anywhere in your computer by clicking on the export button given in the window.

r

Certificates

Intended purpose:

Personal |Other People | Intermediate Certification Authorities | Trusted Root Certificatior) % *

Issued To Issued By Expiratio... = Friendky Mame
Elho IDRET Certifying Auth...  2/S/2007 <Mone =
[Elr ajesh chand Sharma Tata Consulbancy Ser...  7/22/2008  <Mone
E srivastava Tata Consultancy Ser...  &/4/2003 <Mone=
[ srivastava Tata Consultancy Ser...  &/4/2003 <Mone =

Import...

.

—

Certificate intended purposes

Client Authentication, Secure Email

Step I

Clicking on the Export Button will take you to the Certificate Export Wizard.

Follow the instructions to complete the export of the public keys to anywhere in your computer.

Vendor Manual
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Certificate Export Wizard

store o your disk,

To continue, click Mext.,

Welcome to the Certificate Export

- Wizard
This wizard helps wou copy certificates, cerkificate trusk

lisks and certificate revacation lists Fram a certificake

& certificate, which is issued by a certification autharity, is
a confirmation of wour identity and contains information
used ko protect data or to establish secure network,
conneckions, & certificate store is the swstem area where
certificates are kept,

x]

[ Mext = l [ Cancel

Step IV

After clicking on next the following screen will come.

Certificate Export Wizard @

Export File Format
Certificates can be exported in a wariety of File Formats.,

Select the Format yvou want to use:

(*)DER encoded binary ¥,509 [, CERY

() Base-64 encoded ¥.50% (. CER)

() Cryptographic Message Synkax Standard - PKCS #7 Certificates (. P7E)

= Back “

Mexk = ] [

Cancel

Vendor Manual
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Step V

After clicking the next the following window will open which will allow the user to selectlocation
to save the certificate.

Save fs

D

by Recent
Documents

N

Dezktop

\$

by Documents

ty Computer

"

kel M etk

Save in: | @ Dezktop

Eil"-’ly Documents

' My Computer

‘E:-_!My Metwark Places

I anshul

I BackUp

I=hbid

IC)CRIS Docs

|- deplovmentDocuments
IC0ump
|CFarProductionsetup
|53 1ai Reviewed User manual of skd user
Z)pki

EShnrtcut ko nreps

File name: |raiesH

Vl [[ Save ])

Save as type: | DER Encoded Binary =.509 [*.cer)

w | [ Cancel ]

Vendor Manual
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Step VI

After saving the certificate in specific location again click on next button.

Certificate Export Wizard [Z|

File to Export
Specify the name of the file wou want o expark

File name:

CihDocuments and Settings\EPS\Deskiop'rajesh. cer

| | EBrowse... |

< Back ][ Mext = ] [ Cancel

Vendor Manual Page 22




Vendor User Manual

Step VI

After clicking on finish button the export will be done successfully.

Certificate Export Wizard @

Completing the Certificate Export
Wizard

You have successfully completed the Certificate Export
wizard,

You have specified the Fallowing settings:

File Marme Do
Export Kews Mo
Include all certificates in the certification path Mo

File Formak DER Er
< b3

< Back. ” Finish l[ Cancel ]

-

x|

Completing the Certificate Export
Wizard

You hawve successfully completed the Certificate Export
wizard,

You have specified the Following settings:

File Marne C:\Doc
Expork Keyvs Mo
Include all certificates in the certification path Mo
File Format DER. Er

Certificate Export Wizard @

The export was successful,

[ < Back ][ Finish ] [ Cancel
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Process to Import Public Key

Step |

After successful export of certificate click on the “Other People” tab to import the public key.

=

Certificates

Intended purpose: | <Al =

Persongl | Cther People | intermediate Certification Authaorities

Trusted Rook Certificatior % *

IssuedFe—— /| Issued By

El1ata Consultancy 5., CCA India
Edrata Consultancy 5., CCA India 2007

Elcca india <A India

E cca ndia zooz? <A India 2007
Rajesh Chand Sharma Tata Consultancy Ser...
srivastava Takta Consultancy Ser.. .
srivastava Tata Consultancy Ser..,

Expiratia,..
Fi4jz009
Fi41zZ015
Flzzizooq
&f4i2005
&i4/Z2008
Flajz009
Tl4jz015

Friendly Mame
CCA India - Indi..

=Mone >
=Mane >
=Maone =
=Mone >
=<Mone =
=Maone =

Certificate intended purposes

Step Il

Close

Clicking on the Import Button opens the following certificate import wizard window.
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Certificate Import Wizard @

Welcome to the Certificate Import
Wizard

This wizard helps wou copyw certificates, certificate krust
lisks, and certificate revocation lists From vour disk to a
certificate store,

& certificate, which is issued by a certification authority, is
a confirmation of your identity and contains infarmation
used to protect data or o establish secure network
connections. & certificate store is the system area where
certificates are kept,

To continue, click Mesxt,

[ Mext = ] [ Cancel

Step Il

Now click on the next button and browse the certificate from the location where it was saved or

stored earlier.

Vendor Manual

Page 25




Vendor User Manual

Look jn: |@' Deszktop - « 4 2 ,

[E'iMy Docurmnenks
rj My Computer

o

iy Recent ‘:_'JM\;.-' Mebwork Places
Drocuments [Cyanshul
? ICoiBackUp
L i) bid

ICS)CRIS Docs

IS deploymentCocuments
. L Dump

.—j L) FoarProductionSetup

My D ocuments [ﬁ.‘la! Reviewed User manual of skd user
ICZpki

Dezktop

E= vajesh.cer

__)_gl__I 5 Shorteut ko nreps

.. File hame: |raiesh.cer hd | [ Open ]
by Mebwark, Files af twpe: |><.5EIEI Certificate [“.cer;” crt) ~ | [ Cancel ]
Certificate Import Wizard | * |

File to Import
Specify the File wou want ko import.

Eile name:

CDocuments and Settings\EPS\Deskiophrajesh, cer | | Browise. ..

Mote: More than one certificate can be stored in a single File in the Following Formats:
Personal Information Exchange- PECS #12 (.PFx, .P12)
Cryptographic Message Swntax Standard- PKCS #7 Certificates (.P7E)

Microsoft Serialized Certificabe Store (35T

= Back [ Mext = ] [ Cancel

Step IV

After clicking on the next button the certificate will automatically store in other people folder.

Vendor Manual Page 26




Vendor User Manual

Certificate Import Wizard

Certificate Store

X

Certificate stores are system areas where certificates are kept,

‘Windows can automatically select a certificate store, ar wou can specify a location For

() Aukomatically select the certificate store based on the type of certificate

(#)Place all certificates in the Following skare!

Certificate store:

| Cther People

| [ Browse, ..

< Back

” Mexk = l [ Zancel

Step V

After clicking on next button the following window will open where the finish button will be
pressed which will successfully import the certificate.
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Certificate Import Wizand

Wizard

wizard,

Completing the Certificate Import

¥ou have successfully completed the Certificate Impoart

You have specified the Following settings:
Cettificate Skore Selected by User  Other People

Zonkent Certificate

File Mame Zi\Documents and Se

£ >
< Back ” Finish l [ Zancel

Certificate Import Wizard E]

\y The impark was successful,

Step VI

After successful import, the certificate of the user will be displayed in the window for e.g. Rajesh

Chand Sharma
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Certificate Selection Dialog ﬁ

Please select your Digital Signature Certificate

The Certificates installed in Personal Store will appear here

DELHI
Issuer: IN

i Valid From: 1-2-2013 To: 1-2-2015
UUses: Digital Signature, Mon Repudiation

Select Cancel

Vendor Manual Page 29




Vendor User Manual

URL of the Application
The URL to access the home page of ECIL application is:
https://etenders.ecil.co.in/

On opening this URL in Internet Explorer, the home page which is common for all users registered or
unregistered is shown, it looks like the one shown below:

@ htpsi/fetenders.cilcoin/ - Intemet Explorer provided by HCL nfosystems Umited L.« @ m - Wwwem o [ESR o™ >

@Ov [&] https//etenders.ecil.coin/ v &[4[ x][ 9 rovisearch P~
File Edit View Favorites Tools Help
i Favorites < Bl Suggested Sites v & Official Website of Electro... | Get more Add-ons v
(@ htps//etenders.ecil.co.in/ ] v B v 0 @ v Pagev Safetyv Tookv @v
r—"@'@ T E/c' | Electronics Corporation of India Limited \/W il
@Z 1<l LN A Gowt. of India (Dept. of Atomic Energy) Enterprise vd oy Nmanioa
31-Jul-2014 11:35:26 IST
Quick Links
e —

Helpdesk / Queries

Resources

i

Acrobat Reader

Documents

CVC Guidelines
1T ACT 2000

@ Internet | Protected Mode: On v ®B8% v
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1.6 Anonymous User

Anonymous users are categorized as the type of users who did not registered with ECIL e-Tendering
application. There are little functionality facilitated to the anonymous users in the home page itself which
displays limited information of tender data in search and public documents uploaded by the EPS Admin,
corresponding Divisional administrators and also can be checked in the documents block of the left
navigation. There are few resources also available for the anonymous users like Brower Settings, Acrobat
Reader etc. To access the all available functionalities of vendor, it is required to fill the form available with
the link New Vendors and registration would be activated once the request is approved by ECIL team.

1.6.1 New VendorRegistration

> Process flow of Vendor Registration

Vendorget User
Sign & Submit the Approved by ECIL Id and Password
details Division User through Email
notification

Need to Fill up all
necessary details
by vendor

Vendor

Registration Page

Following form can be accessed by the user from the “New Vendors” link provided in the left navigation.
User id for login would be the valid email Id of the user and after approval of the request, the password
which is generated by the application would be communicated to the user through given email Id. This
password can be changed by the user. Once the User Id is approved for the registration same email
cannot be used for the other user registration.

Following interface would be provided to the user after clicking the link from the left navigation.
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Login Regismraton Form

[Fisid mearkad [*) ars mandstory)
[Fisits marksd (=) Efther of thess Mies Is mandatory)
[Fisids marksd () Either of thess fishds s mandatory)

Firm Details
Divishon namee: Select Division Name
Typs OF BLEINSEE": Select Type Of Business -

Maturs of Businsss/Finme:

Firm Haimes < MiF
Country: Select Country -
State O Repistration=: Select State -

Yigar of Reqgistrationd Incorporstion=:

PropristonPartner Name*:

Firm URL:
Addrass Lins 1% Acdiress Lins 2
City*: Country: Select Country -
State: Select State - PINZIp Code:
Mobdis Humibsre: PheDins N LmibssT -
Mohbile Number Will Be Used For SM5
Famx:

Authorized Signatory Details

E-Mall/Lisar I

Confirm E-MaliUisar =

First Name: Mgl Namss:

Last Mams:

Adarses Lins 1+ AreeE Lins 2:

Criy*: Country: Select Country -
State: Szlect State - PInZip Code:

Mobdls Numiber: Fheome Mumibsr:

Mobils Numibsr 2:

Statutory Details

TAN Mo CAT Mo

VAT N == LET Mo

PAM Mo. 0T PropristorPartnsrs =

PAN Mo of Finm®:

Other: Other:

Verification Code

ierimcation Co-s: mﬁﬂf E Enter Verimcation Cooe:

| Sign & Submit

Mote:For security reason we have logged your system IP.
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User is required to duly fill the form and after that it“s required to digitally sign the form.

System would prompt the certificate stored in browser and also attached token. User is required to select
one valid certificate for the successful completion of the registration process.

Certificate Selection for. Form Signing

Please select your certificate to sign

Issued to Issuedby  Intende... Friendly... Expirati... Loce

£ Test Certifica... (n)Code ... Client A... 2/4/2010 4
Edtest Certifica. .. (n)Code ... ClientA... MNone 2/4j2010 Mot ¢ I
Esurinder kum... TataCo... Client A... None 6/20/2010 Mot ¢
Edemo Demo TCSCAD... ClientA... None 1/9/2010 Mot ¢
Edemo Demo TCSCAD... ClientA... HNone 1/9/2010 Mot ¢
< ' 2

[ OK ][ Cancel J[ View Certificate J

After successful submission of form system would provided unique request id to the user for the future
reference of registration request.

1.7 Login as Vendor User

Once the registration request is approved by the Help Desk/ ECIL - Team would get the password in the
email Id provided at the time of registration. If the user is logging at the first time its compulsory the
change the password at the first login with this user is asked to fill some necessary statutory information
at first login.

System would prompt to enter the User Name (email Id) and the valid password.
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Authenticate Yourself
Virtual Keyboard (for entering password only)

User Name | |

[=}
[==
=

gl la] [r] 1] [v] [u] |¥]|p| |m]| |b

]
=5
w

T
8
al

Password | |

=
o
3
m
(0% ]
=

[C] Use virtual keyboard (Recommended)

Login Home & |4 o) L1 )17
NENN ol I I I A I / - “o

Note : User Name and Password is Case Sensitive -
Back Space Clear Caps Lock

For security reason we hawve logged your system IP.
Forgot Password Reqgister
& Click Here to get Password through E-mail & Click Here To Register As New Vendor

s Click Here to get Password using Digital Certificate

He or she has to put user id and password in the following fields:
» User Name — Enter the User Name (email Id)
» Password - Enter the Password
» Login - Click on Login

» Register — This button will be used by new vendors, who want to be registered with EPS
Application. This button it opens the Login Registration Form which is given in the section 4.1.1.

» Forgot Password? — This link would proceed to forgot password interface to get the new
password.

» Enter Email Id — User Name/Email id is to be entered. After pressing the Submit button
application asks for digital authentication of the user who is requesting a password reset. The
following screen shows this process screen.

Forgot Password

{Field Marked * are mandatory )

Enter Your Email Id *:

I T T
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» After submitting the User Id/Email Id to reset the password User must be attached their
Digital Certificate.

Please Select the Digital Signature Certificate

=)
|Attach Certificate

Mr/Me KRISHNA KANT CHAUBEY, Please Insert Your hardware device cantaining
digital signature certificate and press OK

After successful submission of the form system would generate a random password and that would
be sent to the users email id.

Change Password — This link, which takes the user to the following window where user can resetthe
desired password at the front end itself.

Forgot Password

(Field Marked * are mandatory )

Enter Your Email Id *:

I T T

After Enter User Email Id — User Name/Email id is to be entered. After pressing the Submit button
application asks for digital authentication of the user who is requesting a password change. The following
screen shows this process screen
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[ =

Mr/Ms EPS ADMIN, Please Insert Vour hardware device containing digital
signature certificate and press OK

After attaching the certificate the following window opens for changing the password.

(Field Marked * are mandatory )
Error Code : ADM.OO7
Message : Your password has expired, please change your password. Password expires every 60 days.

User Password should be minimum of 6 characters and maximum of 12 characters.
Password will get expire in 60 days.

The new password has to be different from the previous cne.

The password cannot be the same as userId and should not contain User-Id.
Password must contain atleast one special character and numeric character.

Password Policy

Enter Old Password *:

Enter New Password *:

Re Enter New Password *:

T
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Re Enter the New password and press the save button user can reset the password. After changing the
password the email goes to your email address, where the “password has been changed” information will
be written.

Home page for vendor user is divided into 3 blocks. After successful login of Vendor User following links
are provided.

Quick Links My Profile

View | Edit My Profile

Advanced Search

Open Tenders 99

Learning Center Payments (TDC/EMDISD etc.) & View My Account Profile
My ers Closed 99 Change Login Password

Help Desk

1y ders 5
Deleted Messages Yy W . View Bank/Statutory Information
My Techno Commercial Bids Approved for Reverse Auction =
Resources Update Bank/Statutory Information
System Settings Add New Member
Add Remove Members

E-Tender Guidelines

CCcA

Acrobat Reader

Documents

CVC Guidelines

PKI Document

IT ACT 2000

GFR Rules 2005

Links in Right Navigation Block:
» My Profile

v' Views My Profile — Through this functionality the user will be able to view his Profile
Details like Email Id/User-Id, personal details like name, address, etc.

v" View My Account Profile — Through this functionality the user will be able to view details
about his corresponding account.

v Change Password — This interface provides the facility to reset the current password.

v Add Remove Units/Members — With this interface user can add unit‘s members in
corresponding account which can be deleted also if required.

v Add new member — Through this user would be able to add secondary vendor(s) in his
corresponding account.

v' Add/Update Statutory Information — Statutory information provided at the time of first
login can be updated with this interface.

Links in Middle Body of the Page:

» Links in the Body
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Open Type Tender - It will show tenders for which user can do the Bid.

Payments(TDC/EMD/SD etc.) — Details of payments made by user (TDC/EMD) , TDC
would retain till closing date of tender, and EMD would retain till closing date + 12 months
of payment

My Tenders (Not Yet Closed) — It will show tenders for which tender enquiry is
addressed to the vendor or TDC payment is submitted by the vendor and bid is not
submitted by the vendor.

My Bids for Tenders Closed — Tenders for which vendor has submitted the Bid
(minimum one Bid Id is generated for particular tender) , tenders would retain till decided.

Links in the left Navigation Block:

» Quick Links

v

Advance Search — This interface also facilitates user to search tender information with
multiple parameters.

Learning Centre — With this link user can readily access the literary related to the ECIL
application.

Help Desk— This link gives access to the Help Desk Interface from where user has
various options to get in touch with Help Desk.

Deleted Message — This link allows to seeing the deleted message list.

» Resources

v

Browser Settings or Usage — There are few specific browser settings required to make
some Active X controls works, Steps of these settings are provided in this interface which
can be checked as per the Operating System or version of internet explorer.

E-Tender Guidelines — This link opens the PDF document of E- Tender Guidelines.

CCA —this link opens the site of http://cca.gov.in/

Acrobat Reader — It opens the site of http://www.adobe.com/downloads/. From here
user can download Acrobat Reader, Which is required to open the tabulations and upload
of documents in the ECIL application.

» Documents

v' CVC Guideline- This link opens Central Vigilance Commission guideline.

v' PKI Document — This link opens Public Key Infrastructure guideline.

v

IT Act 2000- It opens the guideline about IT Act 2000.
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v' GFR Rules 2005 - It opens the guideline about General Financial Rule.

1.7.2 Advanced Search

Quick Links My Profile

Advanced Search - View | Edit My Profile
Open Tenders < -
Learning Center Payments (TDCIEMDISD etc.) & View My Account Profile
Change Login Password

My Tenders (Not Yet Closed) %

Holp Dask iy

Deleted Messages

View Bank/Statutory Information

Section Unit  Tender No. Description gl(:smnf‘ Actions
Resources SEEIRNTNG Update Bank/Statutory Information
MANUAL1/ 2311012013
-8
System Settings i TENDER2 werew pEy ) '

- Add New Member
E-Tender Guidelines :‘c}z’:rﬁ1 { ECIL22 description ??q 2/2013 Do @ [ 4 Add Remove Members

CCA MANUAL1/ 26/10/2013 -® 5
0 [ 4
peye ECIL25 asfsgsdfdsaf s [ ] 4y
Acrobat Reader M "
_ e lacesss el Tt DeeNe
manual 14:00
Documents My Purchase Orders <
My Messages
CVC Guidelines My Techno Commercial Bids Approved for Reverse Auction 5

PKI Document

IT ACT 2000

For the Advance Search users can click on the “Advanced Search” link.

After clicking the same, a page as below appears.

Advance Search (Tender)

(Please choose one or more option for search, view & Downloading E-Tender Notices and Click 'Show results' to view Details of E-
tenders)

Search Criteria: Search For: Tender Number -

{Minimum 3 characters should be entered]

Tender Status:

2
4

Select Date Tender Closing Date - From 24/10/2013 e To 24M10/2013 g

*Search result shows open/Bulletin/other published tenders and tenders addressed to his/her firm.
*Date range should be within 6 months.

In advanced search tender information can be searched through various search criteria.
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e Tender Number

e Tender Status

e Select Date and From To

Zsarch Critsria: Zsarch For : Tender Mumbser -
Minimum 2 charsoders should be sndzred)

Tander Status: 21 -

Salact Dats Tendzr Closing Date - From 211002013 [ To 311002013 |

R T

*3earch result shows open/Bulletin/other published tenders and tenders addressed to his/her firm.
*Date range should be within & months.

Tandsar ssarch rasults 7

saction Unit Tandar No Description | ststus  |upicstingDasteTme || DusDstwTme | Dus Dape actions

MANUAL 1/manual |apwse 03525 3;{1812'&13 31{;3!2013 LAPSED | - - -
MANUAL 1/manual [restii2a |hjkhjkhk P”b”sm‘jfgggmﬂ ,2132212”13 LAPSED ||~

MANUAL Umanual frestiize  [hivichik ‘-23“012':'13 2392013 |psen|r T
MANUAL 1/manual freste12s  |fdgdfgdf ‘.23;10!2013 33{18!2013 LAPSED|C T
MANUAL 1/manual jviskaLcrex [dfgs df Publisheqloriizo1s 22192013 lapsep |

MANUAL /manual |sTo1 345 P”h”sr‘e“fﬂfﬂuﬂ 33{1812013 1 [l
MANUALUmanual fuewzz (234234 P”h”sr‘e“fggiﬂuﬂ 32{3212013 5 D=

Above Screen shows the ECIL Division/Unit, Tender No., Description, Type, Status, Uploading / Due
Date Time, Due days and Actions.

Actions displayed with the result set depend on the current status of the tender and the useris
authorized to view the information. Actions displayed to vendor are
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View Financial Bid: - User would be provided with this action to view the financial
bid submitted from his corresponding account against every tender.

View Technical Bid — This action would be providing the details of his techno
commercial offer against every tender.

View Financial Tabulation: - User would be authorized to see the Financial
generated by the application tabulation of tenders which are of open type and his firm
has submitted the financial offer against that tender.

View Techno — Commercial tabulation - User would be authorized to see the
Techno — Commercial tabulation of tenders which are of open type and his firm has
submitted the at least one financial bid offer against that tender.

View Corrigendum — Vendor user can check the corrigendum issued against every
tender by the corresponding ECIL with this action.

Bid Process — Interface to enter Techno — Commercial details can be accessed by
this action. This interface can directly be accessed only after submitting the valid
Tender Document Cost.

Submit Payment Details — With this action Interface to submit the Payment Details
(TDC/EMD) can be accessed.

To View My Financial Bid pertaining to a specific Icon identified by its Image. Click on the appropriate

icon as shown the screen.

The View My Financial Bid screen is the given below.
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MANUAL 1imanual

Financial Bid for Tender No: ECIL22

Vendor: WS.IT ONE-TEST

Due Date/Time: 2310/2012 17:18

{41l Rates ars per Unit In Indian Rupess)
Evaluation Criteria : QCBS

Item Description: itm1 Unit : Mumbers
Item Long Description: description
Consignee Tendered | Offered Qty Basic Uncond. | Packing on | Excise Cess on |5.T Type- Other Forwarding Freight Total All| Bid Bid
Qty Rate/Unit Disc.on| Basic (%) | Duty / E.D (%) |5.T Rate Charges (Rs.WUnit| (Rs.)/Unit| Inclusivel | IdParent Submissio
iRs.) Basic (If Service %) Amount Unit (Rs.) [ Bid Id n
Any) (%) Charge (Rs.)Unit Date/Time
DELHI 10.00 10.00 0.0 0.00 0.00 [ NIL Mot | NIL NIL 0.00 0.00 10.00 | DO0ODO7E4 2312013
Applicabl 00:00
e
Remarks (As offered):
Bid Id Item Dx Remarks [ of itting Alternate Offer
000000724 itm1 MNiA

TESTING OMNE{divadmin)

Stores Officer

This is digitally signed e-bid.

Details of digital signature certificate can be seen in Techno-Commercial offer

TESTING OMNE(divadmin)

Accounts Officer

Note: This page is in the PDF format.

To View “View My Techno Commercial Bid” pertaining to a specific tender identified by its Icon. Click
on the appropriate icon as shown on the View My Techno Commercial PDF.
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No of Vendors purchased / 1
downloaded Tender

Documents :
Tender Description: description
Instructions/Remarks: instruction

TESTING ONE / divadmin

Purchase Member (Name/Designation):

MANUAL 1/manual Techno-Commercial Tabulation for Tender No: ECIL22 Due Date/Time: 23/10/2013 17:18
Top Sheet:

Section: MANUAL1

Tender Document Cost (INR): 150.00 EMD (INR): 0.00

Tender Type: Open

Bidding System: Two Part Rate Page Type: Supply

Date/time of uploading : 22/10/2013 14:.03 Actual Opening Date/Time : 23/10/2013 17:26
Prebid Query Date/Time : 22/10/2013 12:33

No of Vendors submitteld Bids : 1

TESTING ONE / divadmin
Finance Member (Name/Designation):

This tabulation is based on digitally signed e-bid(s)
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BLANLLAL Tl

Techro-Cormmmicial Tatsdatisn o Tarse ke ECIL22 Dz Dait/ i TRHNOT01E 17298

Part E: Commerclal Deviation Statemant

Esddar Hams Claves No Deoosument: Hame Deacoription ac per Claucs Dwrwiathon Detalic

i Com rendal Dereation Staterant ke Sogciry

Part F: Spaclal Conditions & Chackilat for Bldders
1) Hawe you afiached any parfiomance stalaments saperately?

Esdder Hame Coenipliad M) [Fsmarke

IT OME-TEST L -

2) V¥ agree to supply he tenderad stores at Me rates quoted by MALS In accomance with the IRS Condiions of Commc,

Eddder Hame Comnplied [riM] Remarks

IT OHE-TEST Yo —a—

3) I'We a0res 10 SUpply e tEnderad stores 3t Mie rates quOted by MELS 1N 3ccomance with Spacial and ather Conditons spedfeatached wih Me tander.

Eddder Hame Coperiplied ['rM] Femarke

IT OKE-TEST Yo =5

4) Purchaser shall be entitied to Increase [ decrease the orter bymmmntmrm n?mmmwmwemmmmmmha
reasonabie timenotics for executing such Increasefdiecrease. Increass in o the: tersder can be done even at the time of ordering and

the tendarer shall be bound to accept the quantity so ordiered on the basls of his hdmﬁgum e emiffed o exercise plus 30 percent option In one
wmﬂmmelnﬁﬁha‘dﬁh@aﬁmmvmaﬂmlnqﬂnmdo-eannt-acgdlheIn'ltaf mﬂtﬂm&mﬂmﬂﬁ#ﬁlrmp;edmm ursder option
Gause aher expiry of delvery penod can e considensd with e consant of the: firmycontrachor.

Esdder Nams Coamipdiad [ [Rsmarks

T OHE-TEET Yl =

Part G: List of Documentjs) Attached

This taSubint oo b Evniesed o gitally signed a-ed]

WAHUAL Tirarual Techig-Commaisial Tabubation for Tander ke ECILD Do Dt Tieme: 23020715 1798

Descaoription'$ ubject of Fils

Me Decusent aleched

MNofs. Comditiors, whith Fave been deleted by berder invEing authority ane mof ap Ini Bz Resporese of the vendors agaimst condbions added through
cormigencium IS also nod app=aring H the =chnocormmertial bid ks not revised by e wendor after such comrigendum. For detallz, please refer io indvidual oers.

Digltal Signature Certificats Detalls of Vendor User who hawe signed and submitied Financlal Rate Page

Firre's Mame Lisear Wanrnn | Usear bl Sulgect

T ORE.TEETaewl_tesr | TESTIRGG  { verwier! @l o

TESTING ONE [ divadmin
Purchass Mamber [NamaiDasl

Tk Itk on i Banee o0 Sgitally signed a-bed )]
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In Technical bid Tabulation Vender Knows about our total details.

Note: Above screen is in PDF form.

To View financial tabulation, user can click “View My Financial Tabulation” pertaining to a specific

tender. Clicking on the appropriate icon as shown on the View My Financial Tabulation opens the
financial tabulation PDF.

MANUAL1/manual T i of Financial Bids for Tender No: ECIL22 Due Date/Time: 23/10/2013 17:18

[&ll Rates are per Unit In Indlan Rupeas)
Evaluation Criteria : QCBS
Total Value of Tender (INR): 100
Item Description: itm1

Unit : Numbers
Item Long Description : description

Consignee |Supplier Tendered| Offered Basic Uncond.| Pack-| Excise Cess | 5.T Type- Other Forwarding | Freight Total All Total All | Bid Id/
Name | Gty Gty Rate/Unit Disc. on| -ing on | Duty / on ED|5.T Rate Charges iRs.)f| (Rs.)/ Inclusive Inclusive | Date/Time/
Rank (Rs.) Basic (if| Basic| Service (%) | (%) Amount Unit Unit Rate/ Unit Value * | Parent Bid
Any){%) (%) | Charge (Rs.)iUnit (Rs) (Rs)|1d
DELHI IT ONE- 10.000 10.00 10.00 0.00 0.00 [ MIL Mot | NIL MIL 0.00 0.00 10.00 100.00 | DOODOOT 84/
TEST /(L1 Applica 23102012
) ble 0000

"** Total All Inclusive Value (Rs.) = Total All Inclusive Rate/ Unit (Rs.) X Offered qty.
"**' Purchaser is required to see the offers as these have been submitted before issue of last corrigenda.

Remarks {As offered)

Name of Firm Bid Id Item Dy ipti Remarks / R of itting Alternate Offer
IT ONE-TEST 000000784 itm1 1Y

---------- End of the Report - ---------

TESTING OME(divadmin}

TESTING OMNE(divadmin)
Stores Officer

Accounts Officer
This tabulation is based on digitally signed e-bidjs).
Details of digital signature certificate can be seen in Techno-Commercial tabulation

In Technical bid Tabulation User can find the ranking and different type of consignee for the particular
tender,s bid.

Note: Above screen is in PDF form.
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To View Techno commercial Tabulation users can click “View Techno commercial Tabulation”

pertaining to a specific tender. Clicking on the appropriate icon opens the Techno Commercial
Tabulation PDF.

MANUAL 1/manual Techno-Commercial offer for Tender No: TENDER2 Due Date/Time 23/10/2013 17:18
Vendor: WS.IT ONE-TEST

Top Sheet:
Section: MANUAL1
Tender Description: werew

Actual Opening Date/Time: 14/10/2013 13:20

Tender Opening Officials:

Purchase Member : TESTING ONE / divadmin Finance Member : TESTING ONE / divadmin

Vendor Details:

Firm's Name: IT ONE-TEST Firm's URL: NIL
Firm's Address : test, test, GUJARAT, INDIA - 32432423

User's Email : vendor1@gmail.com User's Cell No : NIL
Firm's Phone No : 000034535435 Phone No2 : NIL

Fax No: NIL

Bank Details : gbcvbe , dfgdfgdfg , dfgdfgdfgdfg Bank Account Number : 456456456
IFSC Code : NIL MICR Code : 464554654

Details of Payments made by the firm

Transaction ID | Payment Mode |Type of Instrument Type |Instrument No. | Date Issuer Bank Amount Remarks
Payment (DD/MMYYYY) |Name

manual-TENDER2- | Manual Tender Document | Bank Gurantee fgdfgd 14/10/2013 gfdg 213.00 INR dfgdfgdf

000000340/ Cost (TDC)

14/10/2013

manual-TENDER2- | Manual Earnest Money Bank Gurantee fdgdfg 14/10/2013 dfgdf 1231.00 INR gdfgdfgdf

000000343/ Deposit (EMD)

14/10/2013

This is digitally signed e-bid
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MANUAL 1/manual Techno-Commercial offer for Tender No: TENDERZ
Vendor: WS.IT ONE-TEST

Due Date/Time 231072013 17:18

Part A: Eligibility Criteria

Part C: Technical Specifications

No Technical Specification(s) to display

S.No. |Description Complied (Y/N) |Remarks

1 deta Yes -

Part B: Terms And Conditions

Offer Validity (Days) : 456 Mode of Dispatch : Road
FOR: Destination

Delivery Period : 1-2 Days Delivery Schedule : rewr
Inspection : 0

Payment Terms : wer

Part D: Technical Deviation Statement (In case of bids submitted before deployment of new design, deviation statement details entered by vendors are shown here.)

Clause No JDocument Name

|Descripﬂ.ion as per Clause

| Deviation Details

Ne Technical Deviation Statement to display

Part E: Commercial Deviation Statement

Clause No ‘ Document Name

|Dﬁcrimim as per Clause

| Deviation Details

No Commercial Deviation Statement to display

Part F: Special Conditions & Checklist for Bidders

S.MNo. |Description Complied (Y/N) |Remarks
1 Have you attached any performance statements seperately? Yes yriyr
2 /We agree to supply the tendered stores at the rates quoted by me/us in Yes tyrt

This is digitally signed e-bid

MANUAL 1 fmanual Techno-Commercial offer for Tender No: TENDER2
Vendor- WS.IT ONE-TEST

Due Date/Time 23/10/2013 17:18

accordance with the IRS Conditions of Contract.

/We agree to supply the tendered stores at the rates quoted by melus in
accordance with Special and other Conditions specified/attached with the tender.

Yes

yryrt

Purchaser shall be entitled to increase / decrease the order quantity by 30 percent
anytime during the currency of the contract such that the contracior has

for such . The increase in
quantity with respect to the tender quantity can be done even at the time of
ordenng and the tenderer shall be bound to accept the quantity so ordered on the
basis of his onginal offer. The purchaser shall be entitied to exercise plus 30
percent option in one or more than one installment as long as the total variation in
quantity does not exceed the limit of 30 percent of ordered quantity. Any increase
of quantity under option clause after expiry of delivery period can be considered
with the consent of the firm/contractor.

Yes

fsdfsdfsdf

Yes

Part G: List of Document(s) Attached

Sr. No

| File Name

Description/Subject of File

No Documents attached

Details of Digital Signature Certificates used by Vendors :

User Name Userid Subject

Issuer Details

Expiry Date

TESTING vendor1@gmail.com

TESTING vendori @gmail.com

Note :- Digital Signature Certificate Details shown in the first row above pretains to latest vendor user who has signed and submitted techno commercial bid. Other rows pretains to

various vendor users who have signed and submitted financial bid(s).

TESTING ONE / divadmin
Purchase Member (Name/Designation) :

TESTING ONE / divadmin

Finance M

h

(Name/D
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Total Number of offer and all details about ranking details is provided in the Techno Commercial
Tabulation.

1.7.3 Learning Center
This is the page provided to user with the links that are related to ECIL application. In the form of
¢ Interactive Multimedia Modules,

e Link for which the mirror application of ECIL where user can have the hands on various
functionalities provided.

e PDF document explaining the various security aspects related to the e — Tokens and the
step wise procedure to extract the public key from the token.

o PDF document explain the process of vendor registration with all aspects.

Quick Links My Profile

View | Edit My Profile
Open Tenders %
Learning Center Payments (TDC/EMDISD etc.) < View My Account Profile
My Tenders (Not Yet Closed) 4
Help Desk My Bids For Tenders Closed 4 Change Login Password
My Purchase Orders 4#
Deleted Messages My Messages ) View Bank/Statutory Information
My Techno Commercial Bids Approved for Reverse Auction =
Resources Update Bank/Statutory Information
System Settings Add New Member
E-Tender Guidelines Add Remove Members
Acrobat Reader
Documents
CVC Guidelines
PKI Document
IT ACT 2000
GFR Rules 2005

Developed by HCL AboutUs Disclaimer Privacy Statement RTI Terms & Conditions CopyRight Feedback

Advanced Search

\Welcome to E-Procurement

1 Security Aspects for use of E-tokens
2 Public Key Export from E-token
3 Vendor User Manual
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1.7.4 Help Desk

Quick Links My Profile

Advanced Search

View | Edit My Profile

Open Tenders <
Payments (TDC/EMD/SD etc.) &9
My Tenders (Not Yet Closed) 5

Learning Center

View My Account Profile

Help Desk My Bids For Tenders Closed < Change Login Password
My Purchase Orders 4
Deleted Messages My Messages View Bank/Statutory Information

My Techno Commercial Bids Approved for Reverse Auction <

Resources Update Bank/Statutory Information
System Settings Add New Member

E-Tender Guidelines Add Remove Members

CCA

Acrobat Reader

Documents

CVC Guidelines

PKI Document

IT ACT 2000

GFR Rules 2005

This link gives access to the Help Desk Interface from where user has various options to get in touch with
Help Desk/ECIL- Team during performing any process. Help Desk can be contacted by many ways, User
can send the queries using from followed by “Raise a Query link with the email address provided on the
link or by phone.

Suggestion

It is advisable that you may go through our

"Learning Center”
and
"EAQ"

before approaching Helpdesk. If problem still persists, please approach "Helpdesk"
*We are here for you*

1. Raise a Query

(For tender specific queries, please contact concerned EPS officials)
Mail-Id - Coming soon...

Phone No: Coming soon...

EPS expert help is just a phone call away. Our Help Desk team operates Monday to Saturday
(8:00 a.m. to 8:00 p.m.), except on "Gazetted Holidays."

Close
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1.7.5 Deleted Message

With this link you can see the all deleted messages.

Messages older than 12 months will be automatically removed permanently from deleted messages
folder. Therefore, user may take a print of the same, if required.
Deleted Messages: 0

No Deleted Messages in Trash

[cope|

2.1.1 View My Profile
In the Vendor home page, on the right hand navigation block, the Vendor can view his profile by clicking
on the View My Profile. This is the information entered by the user during the registration activity.

@@ﬁ _/c' ‘ Electronics Corporation of India Limited
P U LN A Govt. of India (Dept. of Atomic Energy) Enterprise

KRISHNA KANT CHAUBEY, TENDER VENDOR-TEST 11-Jz 2 ST

Quick Links My Profile

Advanced Search View | Edit My Profile

Payments (TDC/EMD/SD etc.) <

Upload My Documents View My Account Profile

My Tenders (Not Yet Closed) <¢

Change Login Password

Learning Center <
My Bids For Tenders Closed ¢

Help Desk My Purchase Orders < View BankiStatutory Information
Deleted Messages My Messages | . Update Bank/Statutory Information
My Techno Commercial Bids Approved for Reverse Auction <

Add New Member

Add Remove Members

Resources

System Settings

E-Tender Guidelines

cca

Acrobat Reader

Documents

EPS Documents/ECIL Internal Documents

CVC Guidelines

PKI Document

IT ACT 2000

GFR Rules 2005

Welcome to E-Procurement

Developed by HCL AboutUs Disclaimer Privacy Statement RTlI Terms & Conditions CopyRight Feedback

All profile relaed information can be checked in the tabular form.
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View User

Firm Name :

E-Mail/User 1d:
Middle Name:
Address Line 1:
City :

Country :

Phone Number1 :

Cell Number :

TENDER VENDOR-TEST

testvend@gmail.com First Name: KRISHNA
KANT Last Name: CHAUBEY
Delhi-92 Address Line 2: test

Pandav Nagar Pin/Zip Code : 201301

India State :

09818223536 Phone Number2 : 09818223535
09818223535

Edit — Clicking on it takes user to the vendor information editing page.On click of edit button user
would get the page which facilitates to edit the information except User Name, First Name, Middle

Name and Last Name.

Edit User

(Field Marked * are mandatory )

Firm Name :
E-Mail/User Id:

Middle Name:
Address Line 1% :
City™ :

Country :

Phone Number1* :
Cell Number :

Change Certificate

TENDER VEMDOR-TEST

testvend@agmail.com First Name: KRISHMNA
KANT Last Name: CHAUBEY
Delhi-32 Address Line 2 : test

Pandav Nagar Pin/Zip Code* : 20130

India « State : noida -
09818223536 Phone Number2 : 09518223535
09818223535

[

Home — Clicking on it takes user to the vendor home page.

2.1.2 View My Account Profile

In the Vendor home page, on the right hand navigation block, the Vendor can see account profile of his
corresponding account by clicking on the View My Account Profile.
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=== [=r7 | Electronics Corporation of India Limited
g @® ] E-\c. | A Govt. of India (Dept. of Atomic Energy) Enterprise

KRISHNA KANT CHAUBEY, TENDER VENDOR-TEST 11-Jan-201

Quick Links My Profile

View | Edit My Profile

Advanced Search

Upload My Documents Raymente (FDE/EMEYSD et 5 View My Account Profile

My Tenders (Not Yet Closed) <P

Learning Center Change Login Password

My Bids For Tenders Closed <

Help Desk My Purchase Orders < View Banki/Statutory Information
Deleted Messages My Messages | . Update Bank/Statutory Information
My Techno Commercial Bids Approved for Reverse Auction <#

Add New Member

Add Remove Members

Resources

System Settings

E-Tender Guidelines

CCA

Acrobat Reader

Documents

EPS Documents/ECIL Internal Documents

CVC Guidelines

PKI Document

IT ACT 2000

GFR Rules 2005

Welcome to E-Procurement

Developed by HCL AboutUs Disclaimer Privacy Statement RTI Terms & Conditions CopyRight Feedback

After clicking this it opens the following screen in which detail records of account are displayed.

» Account type — Specifies the account type. For a vendor user it is VENDOR.

» Account Name — Specifies the name of the account.

» Account URL - specifies the account URL.

» Account Address — The fields under it specify the address and Phone Numbers of the account.

» Add/Remove Units/Members — Clicking here takes user to the Vendor Unit Members And
Users screen which is explained later.

From the upper block if the Cancel button is pressed it takes the user to home page.
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2.1.3 Change Password

In the Vendor Administrator home page, on the right navigation block the Vendor has the facility to
change the login password. User can change the password by clicking on the Change Password link.

=i C | Electronics Corporation of India Limited
1] NS A Govt. of India (Dept. of Atomic Energy) Enterprise

KRISHNA KANT CHAUBEY, TENDER VENDOR-TEST

Quick Links My Profile

View / Edit My Profile

View My Account Profile

Advanced Search

Upkiad My Docmuoats Payments (TDC/EMD/SD etc.) =¢

My Tenders (Not Yet Closed) ¢

Learning Center = Change Login Password
My Bids For Tenders Closed <f
Help Desk My Purchase Orders < View BankiStatutory Information
Deleted Messages My Messages 3 Update Bank/Statutory Information
My Techno Commercial Bids Approved for Reverse Auction <
Resources Add New Member
Add Remove Members

System Settings

E-Tender Guidelines

cca

Acrobat Reader

Documents

EPS Documents/ECIL Internal Documents

CVC Guidelines

PKI Document

IT ACT 2000

GFR Rules 2005

Welcome to E-Procurement
Developed by HCL AboutUs Disclaimer Privacy Statement RTlI Terms & Conditions CopyRight Feedback

This link allows users to make change to their passwords using the following screen

Clicking on ,Change Password" ask users for their existing/old password and the new password. If the
old/exiting password is correct, the new password as desired by user is registered and user is notified of
the same on the browser.
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Change Login Pa

(Field Marked * are mandatory )
Error Code : ADM.DO7
Message : Your password has expired, please change your password. Password expires every 60 days.

Password Policy

User Password should be minimum of 6 characters and maximum of 12 characters.
Password will get expire in 60 days.

The new password has to be different from the previous one.

The password cannot be the same as userIld and should not contain User-Id.
Password must contain atleast one special character and numeric character.

Enter Old Password *:

Enter New Password *:

Re Enter New Password *:

» Enter Old Password — Enter the Old password here.
» Enter New Password — Enter the New password here.
» Re Enter New Password — Re Enter the New password here.

After pressing the Save button it will take the user to homage and shows message successfully saved.

2.1.4 Add Remove Units/Members

This link provides functionality to vendors to view and add more users in their company profile who all can
log into application and perform similar functions as of a standard vendor but under the same account,
(e.g.) All registered users under the same company can bid for a tender, but only the last bid will be
considered from firm.

Similarly the same link also provides functionality to view and add more locations or Division under the
same firm.

Click on Add Remove Units/Members link from My Profile section on the user home page.

A screen appears that contains information of existing Units and Users registered under the vendor.
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@65E‘@ ‘ Electronics Corporation of India Limited

A Govt. of India (Dept. of Atomic Energy) Enterprise

KRISHNA KANT CHAUBEY, TENDER VENDOR-TEST 11-Jan-2|

Quick Links My Profile

Advanced Search View | Edit My Profile

Upload My Documents Payinents (HIGEMD/(SU 6f5.); 5] View My Account Profile
My Tenders (Not Yet Closed) ]

Learning Center = Change Login Password
My Bids For Tenders Closed <

Help Desk My Purchase Orders < View Bank/Statutory Information

Deleted Messages My Messages . Update Bank/Statutory Information
My Techno Commercial Bids Approved for Reverse Auction <

Resources Add New Member

System Settings Add Remove Members

ender Guidelines
Acrobat Reader

Documents

EPS Documents/ECIL Internal Documents

Developed by HCL AboutUs Disclaimer Privacy Statement RTI Terms & Conditions CopyRight Feedback

‘Welcome to E-Procurement

The above screen gives following details —

Registered Address — Contains details of existing units and their addresses.
» Unit name — Specifies the name of the Unit.

> Delete — A link for the Vendor user to delete a unit.

Users — Specifies details of other members of the vendor.
» Delete — An icon for the Vendor to delete a user member.
» Cancel - Clicking it takes user back to the home page.
Click on Add New Unit to add a unit under this parent company.

The default address of the vendor is pre-populated on the address fields of the new Unit. User can also
change these fields by entering information.
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Create iendor User

Vendor Name :
E-Mail/User Id*:
Middle Name:
Address Line 1* :
City *:

Country :

Phone Numberi*:

Cell Number :

(Field Marked * are mandatory )
TEMDER VENDOR-TEST

Delhi-92
Pandav Nagar

India

09818223536

09815223535

First Name*:

Last Name*:

Address Line 2 : test
Pin/Zip Code* : 201301

- State*: noida A
Phone Number2 : 09818223535

» Account Name — Specifies the parent vendor account name under which the new unit is being
created, this is not editable.

» Unit Name — Specifies the name of the new unit.

» Unit URL — Specifies the URL of the new unit.

» E-mails Id/User Id — Specifies the E-mail/User Id of new unit.

» Unit Address (Address Linel/Line2/City/ Country/State/Pin Code) — Contains pre-populated
Address, same as those of the vendor, and can be changed

» Unit Phone number (Phone number1/2/3/Cell number/Fax) — Contains pre-populated Phone
number, same as those of the vendor, and can be changed.

Clicking on Reset resets the values in the fields.

Clicking on Cancel brings the user back to the vendor user home page.

Click on Save after Clicking on it asks for Digital certificate for signing the registration form as in the

following screen
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Certificate Selection Dialog ﬁ

Please select your Digital Signature Certificate

The Certificates installed in Personal Store wil appear here

DELHI
Issuer: IM

? Valid From: 1-2-2013 To: 1-2-2015
Uses: Digital Signature, Mon Repudiation

Select

Select the certificate and click Select. The following message box appears.

Digital Signing of form data was successful,

OK

Click OK. And it takes the user to home page and shows the message “Vendor Unit successfully
created”.

Click on Add New Users to add a user member.
Create Vendor User screen is opened.

The default address of the vendor is pre-populated on the address fields of the new User member. These
Values can also change these fields by entering new values.
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Create iendor User

(Field Marked * are mandatory )
Vendor Name : TENDER VENDOR-TEST
E-Mail/User Id*: First Name*:
Middle Name: Last Name®*:
Address Line 1* : Delhi-92 Address Line 2 : test
City *: Pandav Nagar Pin/Zip Code* : 201301
Country : India - State*: noida -
Phone Numberl*: 09818223536 Phone Number2 : 09818223535
Cell Number : 09818223535
sin&submit |  Reset |

» Vendor Name — Specifies the vendor“s parent account name under which the new user is being
registered, this is a non editable field.

» E-mail Id/User id — Enter the mail id of the new user.
» Name (First/middle/Last) — Enter the name of the new user.

» Address (Address Line 1/Line 2/City/Pin code/Country/State) — Enter the address of the new
user. Contains pre-populated Address, same as those of the vendor, and can be changed.

» Phone number (Phone number/ Residence number/Cell number/Fax) — Contains pre-
populated Phone number, same as those of the vendor, and can be changed.

Clicking on Reset resets the values in the fields.
Clicking on Cancel brings the user back to the vendor user home page.
Click on Sign & Submit to create the new vendor Unit

» Sign & Submit — Clicking on it asks for User Digital certificate to sign the form and create anew
user and public key of new users Digital Certificate.

Vendor users have to digitally sign the Vendor user registration form with their User certificates procured
from some authorized CA.
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Click on View Certificate to view information regarding certificate issuing authority, certificate owner and

validity.

General | Details | Certification Path |

: ﬂ Certificate Information

This certificate is intended for the following purpose(s):

s Proves your identity to a remote computer
* Protects e-mail messages

*Refer to the certification autharity's statement for details.

Issued to: Surinder Kumar Gupta
Issued by: Tata Consultancy Services Certifying Authority

Valid from 20-06-2008 to 20-05-2010

? ‘You have a private key that corresponds to this certificate.

Issuer Statement

Learn more about &

Select the desired User Certificate and click Select, which opens the Certificate Selection for Form
Signing screen.

Certificate Selection Dialog M

Please select your Digital Signature Certificate

The Certificates installed in Personal Store will appear here

DELHI
Issuer: IN

ﬁ Valid From: 1-2-2013 To: 1-2-2015
Uses: Digital Signature, Mon Repudiation

Select
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Digital Signing of Form data was successful

Ik

Click OK. And if user is created successfully it takes the user to home page and shows the message
“Vendor User successfully created”.

2.1.5 Add New Member

This link is a redirects user to create vendor member form without viewing the existing members

Click on Add New Member link from My Profile on the user home page.

*65“ _fc‘ ‘ Electronics Corporation of India Limited
@ 1=l =N A Govt. of India (Dept. of Atomic Energy) Enterprise

KRISHNA KANT CHAUBEY, TENDER VENDOR-TEST 11Jan-2

Quick Links My Profile

View | Edit My Profile
Upload My Documents Paymeats (TDCEMDEU efc.); View My Account Profile
My Tenders (Not Yet Closed) <¥
Learning Center - Change Login Password
My Bids For Tenders Closed <

Help Desk My Purchase Orders < View Bank/Statutory Information

Advanced Search

Deleted Messages My Messages . Update Bank/Statutory Information
My Techno Commercial Bids Approved for Reverse Auction <

Resources Add New Member
System Settings Add Remove Members

E-Tender Guidelines

Acrobat Reader

o
o
I >II

Documents

EPS Documents/ECIL Internal Documents

CVC Guidelines

PKI Document

IT ACT 2000

GFR Rules 2005

Welcome to E-Procurement

Developed by HCL AboutUs Disclaimer Privacy Statement RTI Terms & Conditions CopyRight Feedback

After clicking the link user gets the following interface to add the member is his corresponding account.
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Create iendor User

(Field Marked * are mandatory )
Vendor Name : TENDER VENDOR-TEST
E-Mail/User Id*: First Name*:
Middle Name: Last Name®*:
Address Line 1* : Delhi-92 Address Line 2 : test
City *: Pandav Nagar Pin/Zip Code* : 201301
Country : India - State*: noida -
Phone Numberl*: 09818223536 Phone Number2 : 09818223535
Cell Number : 09818223535
signasuomit | Reset |

» Vendor Name - Specifies the vendor"s parent account name under which the new user is being
registered, this is a non editable field.

» Email Id/User Id - Enter the new Email/User Id of the New Vendor User.
» Name (First/Middle/Last) — Enter the full name of new user.
» Address (AdressLinel/2/City/Pin Code/Country/State) — Enter the required address of User.

» Phone Number (Phone Number/Residence Number/Cell Number/Fax) — Enter the Phone
Number.

Clicking on Reset resets the values in the fields.
Clicking on Cancel brings the user back to the vendor user home page.
Click on Sign & Submit to create the Create vendor User.

Vendor users have to digitally sign the Vendor user registration form with their User certificates
procured from some authorized CA.
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Certificate Selection Dialog

Please select your Digital Signature Certificate

The Certificates installed in Personal Store will appear here

DELHI
Issuer: IM

? Valid From: 1-2-2013 To: 1-2-2015
Uses: Digital Signature, Mon Repudiation

Select

Select valid certificate and click Select. The following message box appears.

Digital Signing of form data was successFul

(04

Click OK. And if user is created successfully it takes the user to home page and shows the message
“Vendor User successfully created”.

2.1.6Add/Update Statutory Information
This link provides access to a page where vendors can update their statutory information Click on

Add/Update Statutory Information link from My Profile on the user home page.
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Update Bank/Statutory Information

(Field marked (*) are mandatory)

Bank Details

Beneficiary's Name: TEMNDER VENDOR-TEST

Bank Name*: vaibhav Branch*: dgsagsa

Bank Code™*: asdgsa Address Line 1*: dgsagdasdgasdg

Address Line 2: sdgadsgas City™: sadgsdgsga

Country®: India - State*: Select State -
Pin/Zip Code: 45252352 Account Type*: Current -
Account Number*: 2352355325235235 MICR Code: 523523523

IFSC Code: 32523523523

Whether bank branch has NEFT facility or not*: @) Yes @ No

Whether bank branch has RTGS Facility or not*: @) Yes @ No

Statutory Details

Type Of Business: Public Ltd.

- . Firm Reg. Number®:
Specify Others: Firm Reg. Number: 7072

Proprietor/Partner
Name*:

Proprietor/Partner
Name*:

TAN No: 09818223535 CST No.***; 09818223535

VAT No.***: 09818223535 LST No.***; 09818223535
PAN Mo. of
Proprietor/Partner’s **:

PAN Mo. of Firm**: PAN
No. of Firm*: PAN No. of 09818223535

Firm:

Enter the Company Information, Year of Incorporation and different relevant registration number fields.

Click on Save to update the Statutory details.

3.1.1 Payments (TDC/EMD/SD etc.)

Details of payments made by user (TDC/EMD) , TDC would retain till closing date of tender, and EMD
would retain till closing date + 12 months of payment. Till the tender is not lapsed user would be getting
the action to submit the Payment Details, Bid Process & View Corrigendum.

Vendor Manual Page 63




Vendor User Manual

‘—©§ _/c‘ ‘ Electronics Corporation of India Limited
@1 1=l =N A Govt. of India (Dept. of Atomic Energy) Enterprise

Quick Links My Profile

Advanced Search View | Edit My Profile
Vi C/EM ) X -
Upload My Documents Paymeats (TDCIEMDISU afn:); S View My Account Profile
My Tenders (Not Yet Closed) 29
Learning Center 5 Change Login Password
My Bids For Tenders Closed <
Help Desk My Purchase Orders <9 View Bank/Statutory Information
Deleted Messages My Messages [ ) Update Bank/Statutory Information
My Techno Commercial Bids Approved for Reverse Auction <
Resources Add New Member
System Settings Add Remove Members
E-Tender Guidelines
Acrobat Reader
Documents
EP! cuments/ECIL Internal Documents
CVC Guidelines
PKI Document
IT ACT 2000
GFR Rules 2005

Developed by HCL AboutUs Disclaimer Privacy Statement RTI Terms & Conditions CopyRight Feedback

‘Welcome to E-Procurement

Clicking on this link opens the list of tenders against which some payments have been made as shown
below.

View | Edit My Profile

View My Account Profile
Change Login Password
View Bank/Statutory Information

Open Tenders <

telTime Typeof o ount Iransactionid

Payment Date/Time
Resources Update Bank/Statutory Information
Tender
$5555s-ECIL125-
MANUAL1/ Document

System Settings T ECIL125 311012013 16:48 o 10000 000001185
2011012013 11:20
(TDC)
E-Tender Guidelines Eariost
s5558s-ECIL125-
mﬁf:‘"” ECIL125  31/10/2013 16:48 gg;s;“ 12000 000001157 -
i) 2011012013 1123
-
ol 555555-GTTENDER-

Documents "'ANUQU/ GTTENDER 3111012013 16:09 gggmem 30000.00 000001075~
2811012013 16:37

manu:
(TDC)
CVC Guidelines
Tender
555588-ECIL125-
mﬁﬁ“ ! GTTENDER 311012013 16:09 gs;“mm 10.00 000001097 -
e 281012013 17:52
IT ACT 2000
My Tenders (Not Yet Closed) ¢
My Bids For Tenders Closed <
GER SRles 2005 My Purchase Orders 5¢

My Messages |
My Techno Commercial Bids Approved for Reverse Auction <2

Add New Member
Add Remove Members

Welcome to E-Procurement
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3.1.2 My Tenders (Not Yet Closed)
It will show tenders for which tender enquiry is addressed to the vendor or TDC payment is submitted by
the vendor and bid is not submitted by the vendor.

Click on My Tenders (Not Yet Closed) link from the user home page.

Quick Links My Profile

View / Edit My Profile
Open Tenders ¢ View My Account Profile
Payments (TDC/EMD/SD etc.) ¢
Change Login Password
My Tenders (Not Yet Closed) =
View Bank/Statutory Information

Advanced Search

Learning Center

Help Desk

Deleted Messages

- -~ o Closing
Resources Section Unit  Tender No. Description DatefTime Actions

Update Bank/Statutory Information
System Seftings MANUALT/  rrenpeR  Description 3130013 (] Add New Member
manual 16:09
E-Tender Guidelines My Bids For Tenders Closed 5 Add Remove Members
My Purchase Orders <

My Messages
My Techno Commercial Bids Approved for Reverse Auction 49

Acrobat Reader

Q
o
>

Documents

CVC Guidelines

PKI Document

IT ACT 2000

GFR Rules 2005

After clicking on that link the list open of that particular tender which are not closed and open for vendor to
submit payment details and enter the bid.

The screen that opens describes the tenders for which the vendor is eligible/registered. It consists of
following fields

ECIL Division— The ECIL division that has posted the tender.

» Tender no. — Tender number of the tender.

» Description — Tender description.

» Closing Date/Time — Tender closing Date and Time.

» Actions — Vendor can perform two actions with each tender

= Bid Process

=  Submit Payment Details
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Submit Payment Details

To enter into a Bid Process pertaining to a specific tender identified by its Tender No. click on the
appropriate icon as shown on the My Tenders screen. Before a vendor is allowed he has to submit the
Tender Document Cost which is compulsory to be submitted before bidding.

In the last of tender Document the Link of Submit Payment Details is available which on clicking displays
the Payment Submission page as shown below.

TenderNo:  GTTENDER Section MANUAL 1/manual i posing 31102013

Tender Description: Description

Type of Payment: Earnest Money Deposit, Total Amount:  20000.0 INR View Bank/Statutory Information

Mode of Payment : @ Payment Gateway Exempted @ Manual Payment
Instrument Type * Instrument No. * Date(DD/MMNYYYY) *
Bank Gurantee - 30/10/2013 |
Issuer Bank Details (Bank Name & Branch) * Amount *
|[pooo.0o |

Remarks

To View/Print e-Recipt click on the Payment Mode link

List of Payments already made

Payment Type of Instrument Instrument Date
D Meiel] Eayrmeat T Ho. (DDIMMAYYY) Issuer Bank Name Amount Remarks
S55555-
ECIL125- Bank
000001097 / Manual TDC Gurantee 56456 281012013 45645 10.00USD | Remarks
28M0/2013

» Mode of Payment - Mode of the payment for TDC/EMD can be —

Manual - If the selection is Manual Payment, then the Instrument type field willenable.
= Exempted - If the selection is Exempted, then the “reason for exempted will be display.
» Instrument Type -Provide option to pay using various instrument type -

= Banker Cheque
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= Cash Receipt

= DD
= Pay Order
= Others

» Instrument Number -Description about the Instrument type i.e.(DD number or whatever is
applicable)

» Date(DD/MM/YYYY) -Date of Instrument type which is used for payment i.e. (date on which DD
or check is issued)

» Issuer Bank Details (Bank Name & Branch) - Details about the issuer bank

» Amount (Rs.) - Amount which is paid for TDC or EMD. In case of exempted this field will be
disable with value 0.00.

» Reason for exemption - if vender choose the Mode of Payment “exempted”
» Remarks - If user wants to put any remarks for his payment he can enter here.

» Sign and Submit -This button will be used for final submission of payment details of the user
after signing the payment details form with his digital certificate.

» Cancel -If user wants to cancel his details then he can use cancel button.
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TenderNo:  GTTENDER Soction MANUAL imanual ateposin 311012012

Tender Description: Description

Type of Payment: Earnest Money Deposit, Total Amount:  20000.0 INR View Bank/Statutory Information
Mode of Payment : ™ Payment Gateway Exempted @ Manual Payment
Instrument Type *  Instrument Ho. * Date(DD/MMMNYYYY) *
Bank Gurantee - 30/10/2013 B
Issuer Bank Details (Bank Name & Branch) * Amount *
|[zoooo.00 |
Remarks

To View/Print e-Recipt click on the Payment Mode link

List of Payments already made

Payment Type of Instrument Instrument Date
I Memicll [Esyiment T No. (DDIMMAYYYY) Issuer Bank Hame Amount Remarks
555555-
ECIL125- Bank
000001097 / Manual TDC Curantee 56456 28M0/2013 45645 10,00 USD  Remarks
281072013

In case Mode of Payment is exempted, the screen appears as above — Select the Reason of
Exemption.

Note: - For the Payment of TDC in case of exempted only first 2 options i.e. “Government Department”,
“Small Scale Industrial Unit Holding NSIC Registration For the Tendered Item/Trade Group up
to monetary limit for such Registration” would be disabled; all other 3 options would be enabled. But
for the payment of EMD all the options would be enabled for the user.

After Sign & Submit the Unique Transaction Id would be generated.

Vendor Manual Page 68




Vendor User Manual

=== [=s7 | Electronics Corporation of India Limited
@3@@ U _\c ‘ A Govt. of India (Dept. of Atomic Energy) Enterprise

KRISHNA KANT CHAUBEY, TENDER VENDOR-TEST 11-Jan-2013 3:03:21 IST

Your payment has been recorded successfully with Transaction Id: EPS_BID_SEQO000019363
Payment submitted on: 05/00/113 15:03:17

Please keep a note of this Transaction Id to be used for any payment related queries against the selected tender
Click "Enter Bid" button to enter the bidding process
OR

Click "View Tender Documents" to view documents published with this tender

Welcome to F-Procurement

In this interface user has following options:-
o Enter to Bid: - User can redirect to Techno — Commercial bid page on click of this option.

e Submit EMD: - With click of this button user would be redirected again to the Submit Payment
Details page for the payment of EMD.

e View Tender Documents: - After successful payment of TDC user is eligible to Download the
Tender Documents and the Documents attached with the tender. This link would take user to
View NIT page where user would be provided with the link to “Download Tender Document” &
“Download attached document”.

Techno — Commercial Bid Details
Eligibility Criteria
The eligibility criteria as defined during the NIT Creation process will be displayed, the vendor has to
confirm the compliance/non-compliance against every criterion. Submission of this layer is mandatory.
» S.NO- Serial number of various eligibility criteria (As per Tender Document).
» Description- Description of eligibility criteria (As per Tender Document).

» Complied? — Check Box to be checked if user complies for the Eligibility criteria mentioned.

» Remarks- Remarks against eligibility criteria if desired.
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This Page contains the different layers to submit the Techno — Commercial Bid—
= Eligibility criteria
= Terms & conditions
» Performance statement
= Deviation statement
= Attach Document
= Check List for Bidders

Out of all layers Submission of Eligibility Criteria, Terms & Conditions & Chick List for Bidders(if any
check list is mentioned in the Tender Document) is mandatory, Incomplete submission for any of the
mandatory layers “Submit Payment Details” link for submitting the Financial Offer would not be enabled.

1 ISaSS U UL SHUSE ally RS USiand 1 IS | Sel g aed i is | wial Lius

Techno Commercial Bid Details(Eligibility Criteria)

TenderNo:  GTTENDER section | MANUAL 1/manual Closing 31M10/2013
division DatelTime:

Tender -
Description: LERELLIT
ELIG. T&C ATTACH DOC. COM.DEV. TECH.SPEC. TECH.DEV. CHECKLIST FIN.OFFER

Eligibility Criteria

S.HNo Description YiN Remarks

1 Description criteria Yes No

Sign & Subrmit Decrypt & Edit

MNote: Please Click Decrypt & Show Button to View Details.

Terms & Conditions

The terms & conditions section of the document will capture the details applicable to the entire bid, e.g.
Delivery Period, Mode, F.O.R. Destination, Payment Terms, Inspection, etc. Submission of this layer is
mandatory

» Offer Validity (Days) - Number of days for which this offer is valid.
» Mode- Description of mode i.e. rail, road or railroad.
» Form D required- Description about form D required or not.

» Inspection (as offered) - Any details regarding inspection will come here.
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» Delivery Period (as offered) - Delivery period mentioned as offer.
» Payment Terms (as offered) - Term of payment is as offered or not user can fill this details here.
» Sign & Submit- User can submit his details regarding Term & condition.

> Reset- All fields can be reset.

Techno Commercial Bid Details{Terms & Conditions)

Tanar Mo: GTTEMDER saction { division  MANUAL1/manual Closing Dataimims: 32013
Tandsr Description: Description

ELIg.> TEC* ATTACH DOC. COMDEY. TECH 8PEC.~ TECHIEW. CHECKLI &T= FIH.OFFER

Terms & Conditions

View Banki5tatutory Information

As Per Tender Document As Offered

Offer valid from T
Ciosing Date Y=

Mods of Dispatch -
Copy tendered conditions = Roas

Diihviary Pariod *
1-3 Day= -
-
Dsslhvary Period
- -
Dadivery
- Zchaduls
-
Dslhvary Schaduls
- -
Paymeant Terms *
Term= -
-
Paymeant Terms

Mote: Please Click Decrypt & Show Button to View Details.

Attach Documents

The attach document section will give the option of attaching the documents from the repository ofthe
vendor by specifying the document reference number or by attaching the new document.

» Click Browse & Select a file- A user can browse documents from local pc or he can provide
details of document if already exist.

» File Name (only PDF/Image Files) - User can mention the file name which exist or he want to
upload.
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» Browse- To browse the file.

» Description/Subject- Description for available/uploaded documents.
» Upload- It will be use for uploading document.

» Sign & Submit- User can submit his details using this.

» Reset- All data can be reset.

User can attach the documents from the already attached documents through the “View/ Upload
Documents links”. Document uploaded once can be deleted if required.

Techno Commercial Bid Details{Attach Documents)

X Section | division Closing
Tender No: GTTENDER MANUAL 1/manual DateTime:

3110/2013

Tender Description: Description

ELIG.* T&C* ATTACH DOC. COM.DEV. TECH.SPEC.* TECH.DEV. CHECKLIST* FIN.OFFER

Attach Documents

Upload new documents :

File Name [only PDF Files) ” Browse... |

Description/Subject |

Sign & Upload Print Offer

Attached Documents List

S.MNo File Name File Description Actions
L Epsconditions.pdf EPS Conditions of Contracts

Note: Documents marked in 'red' are documents attached by ECIL with this tender.

Deviation Statements
The deviation section will capture the details of the Deviations from the NIT/Tender Document as
identified and declared by the Vendor.

» Document Name- A user can fill the name of document in support of deviation.

» Clause No- User can mention the clause no of his documents if any.

» Description as per clause- User can mention description of his documents in accordance with
clause.

» Deviation Details- A user can fill details regarding the deviation if any.

» Save & Submit- For save & submission of data for further processing.
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» Reset- Clicking here resets of all the page data.

These details can be Edited and deleted as per requirement.

Techno Commercial Bid Details(Commercial Deviation)

Tender No: GTTENDER Section [divVIsion | NUAL 1imanual Dateposing 31M0/2013

Tender Description: Description

ELIG.* TEC* ATTACH DOC. COM.DEV. TECH.SPEC. * TECH.DEV. CHECKLIST* FIN.OFFER

Commercial Deviation Required

Document Name* | |

Clause Ho.* | |

Description as per Clause* | |

Deviation Details*

_ Deetrypt & Show Reset Print Offer

Document Hame Clause No. Description as per Clause Deviation Details Actions

Note: Please Click Decrypt & Show Button to View Details.
Note: Only deviations pertaining to any commerical conditions, mentioned in any of the documents attached with the
tender are required to be entered here.

Techno Commercial Bid Details{Technical Specifications)

Tender No: GTTENDER Section [ division L NUALUmanual et 3110/2013

Tender Description: Description

ELIG.* T&C* ATTACH DOC. COM.DEV. TECH.SPEC.* TECH.DEV. CHECKLIST* FIN.OFFER

Technical Specifications
S.No

Deszcription YiN Remarks

es © No

Print Offer

1 Description for tech spec

Mote: Please Click Decrypt & Show Button to View Details.
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Techno Commercial Bid Details{Technical Deviation)

X Section | division Closing
Tender No: GTTENDER MAMUAL1/manual DateTime:

311002013

Tender Description: Description

ELIG.* T&C* ATTACH DOC. COM.DEV. TECH.SPEC. * TECH.DEV. CHECKLIST* FIN.OFFER

Technical Deviation Required

Document Hame* | |

Clause No* | |

Description as per Clause* | |

Deviation Details*

Deacrypt & Show Clear Print Cifer

Document Name Clause No. Description ag per Clause Deviation Details Actions

Note: Please Click Decrypt & Show Button to View Details.
Note: Only deviations pertaining to any technical conditions, mentioned in any of the documents attached with the
tender are required to be entered here.

Checklist for Bidders
User is required to complied against every checklist, this layer is mandatory if anycheck list is mentioned
in the tender document.

» S.NO- Serial number of various check list (As per Tender Document).
» Description- Description of check list ( As per Tender Document).
» Complied? — Check Box to be checked if user complies for the check list mentioned.

» Remarks- Remarks against check list if desired.
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ommercial Bid Details{ Special Conditions & Checklist)

Section | division Closing

Tender No: GTTENDER MANUAL/manual DatelTime: 31102013

Tender Description: Description

ELIG.* T&C* ATTACH DOC. COM.DEV. TECH.SPEC.* TECH.DEV. CHECKLIST* FIN.OFFER

Special Conditions/Check List for Vendor

S.Ho Description YN Remarks
Yes No

1 Have you attached any performance statements seper.....

2 I/We agree to supply the tendered stores atthe ra..... B Yes | Ho
3 IWe agree to supply the tendered stores atthera..... Yes (' No
4 FPurchaser shall be entitied to increase / decrease...... Yes ' No
5 Description for checklist Yes (' No

Sign & Subrmit | Decrypt & Edit

Mote: Please Click Decrypt & Show Button to View Details.

mmercial Bid Details(Performance Statement)

Tender No: aall6-A Department: STORES/GUNA INDUSTRIES Closing Date/Time: 27/12/2012
Tender Description: 546546456haffgh

ELIG.* T&C* ATTACH DOC. COM.DEV. TECH.SPEC.* TECH.DEV. CHECKLIST* PERF. FIN.OFFER

Performance

Mote: If you want to add performance statement seperately, you can attach the file in attach documents

order Mo® Erder Date (DD/MM/YYYY) El
-
Order Description™® Value of Order (INR)*
Quantity Ordered® Quantity Supplied
Mumbers =
Unit Price (INR)* gﬁxﬁ;;‘lﬂmss of
Date of Completion as per -
Contract* gz | Actual Date of Completion iz
Order Order D S Order Quantity Quantity Unit Purchaser Contract Actual -
No Date CE Value Ordered Supplied Price Address Completion Date Completion Date ——

Financial Rate Page

After successful submission of all the mandatory layers in Techno — commercial Bid page, Click on
Submit offer to submit the offer.
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Financial Rate Page interface is mentioned below —

Financial Rate Page For Supply

Tender No: VISHALCHEK Section / division  MANUAL1/manual Closing Date/Time: 241012013
Tender Description: dfgsdf

Please enter rate details below
Item Description sdfdsf Unit of Measurement: Numbers

asdgdfg
Item Long Description:

Vendor File Refernece No.* 21321

Enter Rate per Unit.

Basic Rate/Unit (Rs.)* 200 Unconditional Discount on Basic (If any) (%)
Packing on Basic/Unit(%) 0o Forwarding/Unit (Rs.)
Excise Duty Type* MIL Rate of ED (%)

Cess Type CESSonE.D. (%)

= [
&
<

Other Charges Type(lf Any) Other Charge Amt/Unit(Rs.)

[
==
I=lR=]

Please enter Sales Tax & Freight details
Total all Inclusive / Unit

Consignee Quantity as per Tender Quantity Offered Sales Tax | Basic+ Packing + ED) % * Freight(Rs.)/Unit (Rs.)
VISHAL | | [123.000 | | [vATInclusive v| [3.00 || [300 | 7.00
Enter Remarks / reason of submitting alternate offer
delni v
slab Avalible No
Note:-

1.Input given in remarks field will not be calculated in preparation of tabulation statement. Hence users should not enter any
input like discount, any type of charges etc in remarks column.

2 Deviation if any, to item description, may be quoted in deviation page.

3.As print of the offer is taken before sign and submission, the same cannot be accepted as an evidence.

Print Offer Submit Offer Reset

In the Financial Rate Page for Supply Screen there is a button Print Offer which facilitates the vendor to
take the print out of the offer before encryption. Because after submit offer it will be encrypted.

Click on Submit Offer to submit offer, by encrypting it with an encryption certificate.
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9 Total walue of offer For this ikem - Rs.861,00,
\_icr/ To submit Rate Page click "COK" otherwise "Cancel”.
If wou wank bo save your rate page For Future reference - before clicking the submit butkon, you may kake screen
shot of this page by pressing the 'Print Screen' key, Then paste & save the same in a M3 \Word Document,

Ik l [ Cancel

Click Ok to proceed further

\‘.:) ‘o musk nove digitally sign wour financial rate page by using your Digical Signing Certificate issued by CA,

Ik l [ Cancel

Click Ok to proceed further

A successful encryption shows the below message.
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X]

Certificate Selection Dialog

Pleasze select wour Digital Signature Certificate

The Certificakes installed in Personal Skare will appear here

JA PRAKASH
Issuer: Safescrypt sub-Ca For RCAT Class 3 2012
Valid Fram: 15-6-2012 To; 15-5-2014

IJses: Digital Signature, Mon Fepudiation

Select Cancel

Select a Certificate for signing the offer and click Select
The successful signing of the offer gives the following screen. It shows the encrypted form of offer.

After successful submission of the Financial Bid page would be redirected to the confirmation page where
user will be provided with the Unique Bid Id with the date and time of submission. In case if the EMD is
not submitted ot the In Sufficient amount of EMD is submitted then message would be prompted to the
user for the payment.

Data has been submitted successfully.
Your Bid ID is 18920 Bid submitted on 2012-12-17

Your Bid Reference Mo : 8888833388

Submit EMD Click Here To Continue Exit Print
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In the above page user is provided with the 3 links for

Submit EMD :- User can have the acces to Submit Payment Details page for the payment of
EMD

Click Here To continue :- User can proceed to submit the Financial Offer of other item, or can
submit the Revice/Alternate Offer.

Exit :- Exit button would redirect user to corresponding home page.

Revise/Alternate Offer

Once the Finantial rate is submitted against any item for the perticular item , If user reches to Techno —
Commercial Offer page again link against that item would be changed as the Revise/Alternate offer, the
following Bid Process screen opens, screen shot of the same is given below.

Please do not enter any price details in the TechnoCommercial Bids
Financial Bid Details

Tender llo: VISHALCHEK Section 1 division yanuaL 1/imanual ) 241012013
Date/Time:

Tender Description: dfgsdf

ELIG.* T&C* ATTACH DOC. COM.DEV. TECH.SPEC.* TECH.DEV. CHECKLIST® FIN.OCFFER

Financial Bid Details

Item Description Item Long Description Submit Financial Offer

sdfdsf asdgdfg Revise Offer  Alternate Offer

Mate: Evaluation Criteria for Ranking of Financial Bid : ltemwise

Click on given link would redirect to following page.
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Revision of bids
Financial Bid Details

S.MNo BidId Iltem Description Hem Long Description Bid Details Submit Financial Offer

1| 000000430 sdfdsf asdgdfg Original Offer Submit revised bid
2 | 000000491 sdfdsf asdgdfg Revised bid of 490 Submit revised bid
3| 000000492 sdfdsf asdgdfg Revised bid of 491 Submit revised bid

)

Click on Revise Offer to submit a revised offer, Once the offer is revised user can not revise the offer for
the same bid id, although revised offer for already revise offer is possible.

Click on Alternate Offer to submit an alternate offer. Alternate is possible only for the original bid.
View NIT

To View NIT pertaining to a specific tender identified by its Tender No. click on the appropriate icon as
shown on the My Bids screen.

NIT Tender Document screen contains the following information —
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T ————

STORE OFFICER/GUNA INDUSTRIES, for & on behalf of The President of India, Invites electronic tenders for the following items.

Tender No arg Evaluation Criteria Itemwise/Consigneewise
Tender Type Qpen Tender Status Published

Rate Page Type Supply Trade Group MNIL

Tender Doc. Cost 333.00 Earnest Money Deposit 3444.00
Date/time of uploading 10/01/2013 12:24:00 Tender Closing Date Time 16/01/2013 11:04
P_re—Bid Query Closing Date NIL

Time

Section DFFDF Estimated Value 333344.00
Tender Classification Service

Bidding System Double Bid System

Delivery Period From 4 to 5 Days Delivery Schedule MNIL

Inspection Agency CHD_INSPECTIOMN AGEMNCY

Description dsfsfsdfsdfsd

Payment Terms ffdsfdd

Instructions/Remarks fdfddfdfdff

1 Mo a-0

111 (CZHCZCZHC 1111.00 Numbers TEST MNA
2 2222 My test Data 1111.00 Numbers TEST MNA Mo 0-0

1 ddddddd

1 Have you attached any performance statements seperately?

2 I/We agree to supply the tendered stores at the rates quoted by me/us in accordance with the IRS Conditions of Contract.

3 I/We agree to supply the tendered stores at the rates quoted by me/us in accordance with Special and other Conditions
specified/attached with the tender.
Purchaser shall be entitled to increase / decrease the order quantity by 20 percent anytime during the currency of the contract
such that the contractor has reasonable time/notice for executing such increase/decrease. The increase in quantity with respect
to the tender guantity can be done even at the time of ordering and the tenderer shall be bound to accept the quantity so

4 ordered on the basis of his original offer. The purchaser shall be entitled to exercise plus 30 percent option in one or more than
one installment as long as the total variation in quantity does not exceed the limit of 30 percent of ordered quantity. Any
increase of quantity under option clause after expiry of delivery period can be considered with the consent of the
firm/contractor.

1 Epsconditions.pdf EPS Conditions of Contracts

MNote: Details of corrigendum are shown below. Howewver, data/fdetails in NIT/Tender document is updated duly incorporating
all corrigenda issued.

Note: This tender is governed by Terms & Conditions specified and attached documents with the tender by Zonal /Production Units.
Download Tender Document Download Technical Specification Verify Tender Document Data View Vendor Details Create Corrigendum

Details of Tender Inviting Authority

Vendor Manual Page 81




Vendor User Manual

The fields captured in the View NIT form the Tender Document are as below;
» Evaluation Criteria-
= |tem Wise/Consignee Wise
= |tem Wise
= Group Wise
= Consignee Wise
» Tender Number

» Tender Type - It has can of following types,

= Limited
=  Open
= Single

» Rate Page Type — The Rate page during bidding has detail fields corresponding to one of the

following options,

= Supply

» Tender Document Cost - Mandatory payment to be made by the firms before bidding submitting

the offer.

» Earnest Money — A amount defined for the EMD to be submitted by the firms during the bidding

process.

» Bidding System - It has following options available,
= One Part Bidding System
= Two Part Bidding System
= Three Part Bidding System

» Tender Opening Date/Time

» Pre-Bid Query Date/Time

» Payment Terms defined by the tender inviting authorities during the creation of Tender
Document.

» Tender Description — Brief description of the tender

» Delivery Period- The delivery period for completion of work or delivery of the product. It has

following options,
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= Weeks

= Days

= Months
» Instructions/Remarks

3.1.3 My Bids for Tenders Closed
Tenders for which vendor has submitted the Bid (minimum one Bid Id is generated for particular tender) ,
tenders would retain till decided.

*65'; ../c' ‘ Electronics Corporation of India Limited
1=l LN A Govt. of India (Dept. of Atomic Energy) Enterprise

KRISHNA KANT CHAUBEY, TENDER VENDOR-TEST 11-Jan- ):08 IST

Quick Links My Profile

View | Edit My Profile
C/EMD! S <> =
Upload My Documents Bayments AUCEMNSD 6le) 28 View My Account Profile
My Tenders (Not Yet Closed) =
Change Login Password
View Bank!/Statutory Information

Advanced Search

Learning Center

Help Desk

Deleted Messages STORES/

Update Bank/Statutory Information
16/01/2013
GUNA ere dsfsfsdfsdfsd 11:04
Resources INDUSTRIES Add New Member
My Bids For Tenders Closed <9
System Settings Add Remove Members
My Purchase Orders <¢

E-Tender Guidelines

m

My Messages |
My Techno Commercial Bids Approved for Reverse Auction ap

cca

Acrobat Reader

Documents

EPS Documents/ECIL Internal Documents

CVC Guidelines

PKI Document

IT ACT 2000

GFR Rules 2005

Welcome to E-Procurement
Developed by HCL AboutUs Disclaimer Privacy Statement RTlI Terms & Conditions CopyRight Feedback
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HOME

TESTING, IT ONE-TEST

Quick Links

Advanced Search

Open Tenders 4

Learning Center Payments (TDC/EMDISD etc.) &
M C| ;

Help Desk

Deleted Messages

Closing

30-0Oct-2013 12:19:15IST

My Profile

Section Unit  Tender No. Description DateTi Actions

Resources ate/Time Update Bank/Statutory Information
MANUAL1/ 23/10/2013 1

3 - 08

System Settings manual TENDERZ S wWerew 17:18 Do ® Ll Add New Member

MANUAL1/ 23/10/12013 1
5 C -

E-Tender Guidelines RS ECIL22 description 1718 2 LU Add Remove Members

CCA MANUAL1/ 26/10/2013 -0 1
ek ECIL25 asfsgsdfdsaf ok ) ® &

Acrobat Reader 2
manual 14:00

Documents My Purchase Orders 4¢
My Messages

CVC Guidelines My Techno Commercial Bids Approved for Reverse Auction <

PKI Document

IT ACT 2000

A\

ECIL Division — The ECIL division that has posted the tender.

A\

Tender no. — Tender number of the tender.

Y

Description — Tender description.

Y

Closing Date/Time — Tender closing Date and Time.

A\

Actions — Vendor can perform two actions with each tender
= View My Financial Bid
= View My Technical Bid
= View Financial Tabulation

=  View Techno-Commercial Tabulation

Note: - Details of the above actions can be checked in the Advanced Search and Quick Search.
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4 Error Messages and Its Recovery

Error message 1

Missing ThumbPrint

Cannot praceed. .. 1! Either vou did nat select any certificate or there are no certificakes installed an wour compuker

In case a digital certificate is required to complete a process and the same is either not available or
installed on user"s system or the user clicks cancel on certificate selection box, this error is shown

To recover from it, select the user certificate if it is installed and in case it is not installed, install the
certificate and select it and click OK.

Yo Must Select a Certificate bo complete this process

This error message appears when user don“t attach a ,certificate to sign®.

To recover from it, select a certificate on Select certificate to sign window and click OK.

5 Terminology
Tender Document Cost —

The money deposited by the vendor at the time of bidding (Mandatory).
Earnest Money Deposit —

An earnest payment is a deposit towards the purchase of publicly tendered government contract made by
a firm that he/she is serious (earnest) about wanting to complete the purchase. When a buyer makes an
offer to buy the amount varies as per the conditions of Tender.

Purchase Order Contract —

A purchase contract is a binding agreement (between two or more parties with legal capacity) to purchase
items. It is based on legal consideration.
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Bidding system —

The Bid process allows the vendor to submit their commercial & technical bid for a particular tender. The
bidding process consist of three bidding systems namely:

= One Part Bidding System
= Two Part Bidding System
= Three Part Bidding System
hnical Bid —
The part of bid containing performance/eligibility related information.
ial Bid -

The part of bid containing rate/cost related information.

Vendor Manual Page 86




Vendor User Manual

6 Glossary

Abbreviations

Descriptions

EPS E-Procurement System
ECIL Electronic Corporation of India Itd
NIT Notice Inviting Tender

BBS Bulletin Board Service

PO Purchase Order

CA Certification Authority

PKI Public Key Infrastructure
RA Reverse Auction

DB Database

Qty Quantity

EMD Earnest Money Deposit

BG Bank Guaranty

COS Controller of Stores

PCE Principal Chief Engineer
CAO Chief Administrative Officer
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